




BUDGET AND FINANCE COMMITTEE MEETING 
MINUTES – January 13, 2016 

 

The Budget and Finance Committee of the Board of Education of the Toms River Regional 
Schools met on January 13, 2016 at 1144 Hooper Avenue, Toms River, New Jersey in Conference 
Room A at 6:30 P.M.  Committee Chair, Russell Corby, read the following opening statement:   
 
 “Good evening, welcome to the Budget and Finance Committee Meeting of the Board of 
Education of the Toms River Regional Schools.  Notice of this meeting was published in the Asbury 
Park Press on January 8, 2016 which constituted at least 48 hours notice as required by law under 
the Open Public Meetings Act.” 
 

In addition to the Committee Chair, in attendance were Board members- Rob Onofrietti, 
Gigi Esparza, Ben Giovine, Gloria McCormack, Joe Nardini and Chris Raimann, Superintendent- 
Dave Healy, Assistant Superintendents- Debra McKenna and John Coleman, Business 
Administrator- Bill Doering and Board Secretary- Wendy Saxton.  The meeting was open to the 
public and an opportunity for public comment was provided. 
 

As we do every month, the committee reviewed the expenditures listed on the Purchasing 
Agenda, which was e-mailed to all Board members prior to the Budget and Finance Committee 
meeting.  The Purchasing Agenda also included items of zero value, bids and resolutions.  
Questions were asked by various individual board members, which were answered by Mr. Doering 
and other members of the administration.  The Purchasing Agenda for this month is in the amount 
of $1,564,180.35 for the 2015/16 school year.  The Budget & Finance Committee is recommending 
the approval of the Purchasing Agenda by the full Board.  The Committee then reviewed the 
District lease, sponsorship and other rental agreements and these are also being recommended for 
board approval.   

 
Regarding the 2014-15 Comprehensive Annual Financial Report, the Committee was 

informed that administration has again applied for the Certificate of Excellence in Financial 
Reporting with the Association of School Business Officials International.  The district first applied 
for this award with the 2013-14 Comprehensive Annual Financial Report, and earned this award for 
the first time.  This award required a comprehensive and rigorous application and review process, 
and to earn this award indicates that the district has demonstrated great financial accountability and 
transparency in its financial reporting.   

 
Regarding the 2016-17 budget process, we are still awaiting a response regarding the request 

for financial assistance made by local legislators to the Governor’s Office in Trenton.  We will also 
follow up with the legislators in District #9, which covers Pine Beach, Beachwood and South Toms 
River, to seek their assistance in these legislative efforts as well.  The 2016-17 budget will continue 
to be developed with multiple scenarios based on expected and known funding, as well as potential 
funding. 

 
The Committee was advised that we have are still awaiting the full draft of the 

Transportation Efficiency Study report from the consultant, TAS.  An important section of the study 
is still being finalized.  It is expected that a draft of this report will be ready for the February Budget 
and Finance Committee meeting. 

 



Finally, the Committee was informed that the implementation of the Cadillac Tax from the 
Affordable Care Act has formally been delayed two years, until 2020. 

 
_________________  

                   Russell Corby, Chair 



BUILDING AND GROUNDS COMMITTEE MEETING 
MINUTES 

January 13, 2016 
 

 
The Building and Grounds Committee of the Board of Education of the Toms River 

Regional Schools met on January 13, 2016 in Conference Room A at 1144 Hooper Avenue, 
Toms River, New Jersey at 7:10 P.M.  Committee Chair, Ben Giovine, read the following 
opening statement:   

 
 “Good evening, welcome to the Building and Grounds Committee Meeting of the Board 
of Education of the Toms River Regional Schools.  Notice of this meeting was published in the 
Asbury Park Press on January 8, 2016 which constituted at least 48 hours’ notice as required by 
law under the Open Public Meetings Act.” 
 

In addition to the Committee Chair, in attendance were Board members- Rob Onofrietti, 
Russell Corby, Gigi Esparza, Gloria McCormack, Joe Nardini and Chris Raimann, 
Superintendent- Dave Healy, Assistant Superintendents- Debra McKenna, Dr. Marc Natanagara 
and John Coleman, Business Administrator- Bill Doering and Educational Facilities Manager- 
Mark Wagner.  The meeting was open to the public and an opportunity for public comment was 
provided. 
 

The committee discussed the projects and ongoing work in and around our buildings, 
including the following:  

 
• Artificial Turf Fields, Multiple Schools- the results of G-Max testing, which measures the 

hardness of the field surface, came back favorable, with limited remediation required.  
Any necessary remediation is currently being addressed. 
 

• Parking lot repairs are continuing and ongoing.  Such repairs have been made, or are in 
process, at Cedar Grove, High School South, Walnut Street Elementary, East Dover 
Elementary, Joseph A. Citta Elementary, Silver Bay Elementary, North Dover 
Elementary and 123 Walnut Street.  The district will continue to evaluate all sites and 
will develop a short and long-term plan to address our needs, subject to available funding 
and given all relevant district priorities.     
 

• Cedar Grove Elementary- LED light bulbs were installed as a pilot in one classroom and 
were provided through a grant by Energy Focus 
 

• John Bennett Athletic Complex- the district is exploring the possibility of changing to 
LED lights, including reviewing existing grants for such purpose.  The district is also 
exploring the possibility of upgrading the sound system to ensure that important 
announcements can be clearly heard anywhere in the facility.  These items will be further 
researched and discussed at a future Building and Grounds meeting 
 

• 1144 Hooper Avenue- the 3rd floor visitor entrance and employee entrances are being 
renovated with access systems being installed.  The district is also costing out some site 
plan work proposals, which would be funded by the Corporate Center enterprise fund.  



Finally, the district is proceeding with the long-overdue flooring replacement on the 3rd 
floor, which will also be funded by the Corporate Center enterprise fund.  
 

• High School North- the district will be going out to bid to replace the non-operational F-
wing boiler. 
 

• South Toms River Elementary School- the district requested engineer review of some 
visible cracks at the location and based on the engineer’s review, the lintel outside of 
door #12 and a balcony will be cordoned off until such areas can be repaired.  
Additionally, although the engineer concluded that it is just a surface crack in the 
finishing, the parging on the gym ceiling that is cracked and peeling will be removed 
immediately by the Facilities Department.   
 

• 1144 Hooper Avenue- the district received notification from the State of New Jersey- 
EPA- Division of Land Use regarding a property owner within 200 feet, Kaplan 
Associates, proposing a 128 Unit Apartment Complex. 
 

• Transportation Compound- the district was notified by the State of New Jersey- 
Department of Environmental Protection that permit fees and reporting will go online 
December 2016. 

 
        _______________________  

         Ben Giovine, Chair 
 



 
 
 

PERSONNEL COMMITTEE 
MEETING MINUTES 

January 13, 2016 
 

A Personnel Committee Meeting of the Board of Education of the Toms River 
Regional Schools took place at the Administrative Offices, 1144 Hooper Avenue, 
Conference Room A, Toms River, New Jersey on January 13, 2016 at 6:00 p.m. This 
meeting is not publicly advertised as the committee reviews personnel information 
which includes names of individual staff member as well as possible new staff 
members. 
 
 

In attendance were Committee Members Gloria McCormack, Chair, Board 
President, Ron Onofrietti, Jr and board member, Christopher Raimann. Also attending 
was David Healy, Superintendent of Schools. 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
 
The meeting was opened at 6:00 p.m. by Chair, Gloria McCormack.  David Healy,  
Superintendent, discussed with the members the certified personnel being 
recommended for employment as well staff recommendations for extra-curricular 
positions being recommended for employment at the board meeting on Wednesday, 
January 20, 2016. Each candidate’s qualifications were reviewed and questions 
answered.    
 
For the benefit of the new committee members, Mr. Healy provided a comprehensive 
presentation regarding the personnel hiring process. 
 
The committee adjourned at 6:30 p.m. 
 
 
 
 
       ______________________ 
       Gloria McCormack, Chair 
 
  
 
 







 
 

The Technology Committee of the Board of Education of the Toms River Regional Schools met on 
January 13, 2016 at 1144 Hooper Avenue, Toms River, New Jersey in Conference Room A at 8:00 P.M.  
Committee Chair, Joe Nardini, read the following opening statement:   
 
 “Good evening, welcome to the Technology Committee Meeting of the Board of Education of the 
Toms River Regional Schools.  Notice of this meeting was published in the Asbury Park Press on January 8, 
2016 which constituted at least 48 hours notice as required by law under the Open Public Meetings Act.” 
 

In addition to the Committee Chair, in attendance were Board members Rob Onofrietti, Ben Giovine, 
Gigi Esparza, Gloria McCormack, Christopher Raimann, and Russell Corby; Superintendent David M. 
Healy; Assistant Superintendents Debra L. McKenna, Marc A. Natanagara, Ed. D., and John H. Coleman; 
and Business Administrator Bill Doering. The meeting was open to the public and an opportunity for public 
comment was provided. 
 

Dr. Marc Natanagara, Assistant Superintendent of Operations, and members of the district’s 
Technology Department provided the Board and public with an update on technology initiatives, programs 
and purchases to date and a glimpse into the future. The district has made large investments of time and 
resources in technology to provide benefits to over 18,000 users in the areas of instruction, learning, 
efficiency and operations. District goals, curriculum and instruction needs, state and national standards, and 
an ongoing 3-Year Technology Plan drive technology decisions. The overall objective is to ensure that 
technology is used not just safely and effectively, but to foster creativity and enjoyment.  
 

Multiple sources of funding-- including leases, enterprise funds, grants and partnerships-- have been 
used to purchase more hardware and improve infrastructure. There are now over 4,500 Chromebooks in our 
buildings and specialized learning technology in various classrooms, including projectors, document 
cameras, and laptops. Staff and students have been provided hundreds of hours of training on the use of 
hardware and applications, and as many hours have been spent updating technology-related curriculum in 
advance of state mandates. Desktops have been upgraded. Educational software and online resources are 
increasingly part of every curriculum. Bandwidth has been increased and the wireless network is becoming 
more seamless.  
 

In process and on the horizon, the tech team is assessing our network, communications, and security 
systems to determine the best and most cost effective upgrades. These areas include our phone system, 
website, backup servers, wifi, labs and presentation spaces, enterprise facilities (like those at 1144), and use 
of Google apps.  Students have the opportunity to participate in tech clubs, fairs, and competitions. Students 
and staff will be participating in statewide and nationwide technology events like Digital Learning Day and 
NJ Makers Day. The Board and public also had a chance at the end of the meeting to play with inexpensive 
classroom tools MaKey MaKey and Google Cardboard.  
 

Slides from the presentation are posted on the district web page under Technology. 
 

 
 
_________________  

                     Joe Nardini, Chair 

TECHNOLOGY COMMITTEE MEETING 
MINUTES – January 13, 2016 



School Board Recognition Month in New Jersey 
January 2016 
 
     RESOLUTION  
 

Toms River Board of Education 
School Board Recognition Month in New Jersey  

January 2016 
 
 
WHEREAS, The New Jersey School Boards Association has declared January 2016 to be 

School Board Recognition Month, a time that all residents might acknowledge the 
contributions made by our local school board members; and  

 
WHEREAS,  The Toms River Regional Schools Board of Education is one of more than 581 

local school boards in New Jersey that sets policies and oversees operations for 
public school districts; and 

 
WHEREAS, The Toms River Regional Schools Board of Education embraces the goal of high-

quality education for all New Jersey public school students; and 
 
WHEREAS, New Jersey’s local school boards help determine community goals for the 

education of approximately 1.4 million children in pre-kindergarten through 12th 
grade; and  

 
WHEREAS,  New Jersey’s 4,800 local school board members, who receive no remuneration for 

their services, act as advocates for public school students as they work with 
administrators, teachers and parents for the betterment of public education; and  

 
WHEREAS, School boards strive to provide the resources necessary to meet the needs of all 

students, including those with special needs; and  
 
WHEREAS, Boards of education provide accountability to the public; they communicate the 

needs of the school district to the public; and they convey to school administrators 
the public’s expectations for the schools; and  

  
 WHEREAS, New Jersey can take pride in its schools, which rank among the nation’s best in 

key achievement indicators such as the National Assessment of Education 
Progress (NAEP) scores and Advanced Placement offerings and test scores.  
Now, therefore, be it  

 
RESOLVED, That the Toms River Regional Schools Board of Education, does hereby 

recognize the services of local school board members throughout New Jersey as 
we join communities statewide in observing January 2016 as SCHOOL BOARD 
RECOGNITION MONTH; and be it further 

 
RESOLVED, That the Toms River Regional Schools Board of Education urges all New Jersey 

citizens to work with their local boards of education and public school staffs 
toward the improvement of our children’s education.  
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3431.1 FAMILY LEAVE (M) 
  
[See POLICY ALERT Nos. 111, 123, 137, 162, 170, 171 and 207] 

  
M 
  
Table of Contents 
  
A. Introduction 
  
B. Applicability 
  
C. Definitions 

  
1. Federal Family and Medical Leave Act 
2. New Jersey Family Leave Act 

  
D. Eligibility 

  
1. Federal Family and Medical Leave Act 
2. New Jersey Family Leave Act 
  

E. Types of Leave 
  
1. Federal Family and Medical Leave Act 
  

a. Intermittent and/or Reduced Leave for Birth or Placement of 
Son/Daughter 

b. Intermittent and/or Reduced Leave for Medical Treatment of a Related 
Serious Health Condition 

c. Intermittent Leave for Serious Health Condition 
d. Reduced Leave  
e. Holidays 
f.  “Instructional Employee” Limitations 
g. Servicemember Qualifying Exigency Leave  
h. Military Caregiver Leave 

  
2. New Jersey Family Leave Act 
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a. Intermittent Leave 
b. Reduced Leave 
c. Holidays 

  
F. Notice 

  
1. Federal Family and Medical Leave Act 

  
a. Foreseeable Leave 
b. Unforeseeable Leave 
  

2. New Jersey Family Leave Act 
  
a. Foreseeable Leave 
b. Unforeseeable Leave 

  
G. Leave Designation 
  
H. Benefits 
  
I.  Returning from Leave 
  
J. Ineligible Staff Members 
  

1. Federal Family and Medical Leave Act 
2. New Jersey Family Leave Act 

  
K. Verification of Leave 
  

1. Federal Family and Medical Leave Act 
2. New Jersey Family Leave Act 

  
L. Interference with Family Leave Rights 
  
M. Non-Tenured Teaching Staff 
  
N. Record Keeping 
  
O. Processing of Complaints 
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A. Introduction 
  

The Board will provide family leave in accordance with the Federal Family and Medical 
Leave Act (FMLA) and the New Jersey Family Leave Act (NJFLA). 
  
FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a 
twelve month period upon advance notice to the district for the birth of a son or daughter 
of the staff member and in order to care for such son or daughter; for the placement of a 
son or daughter with the staff member for adoption or foster care; in order to care for the 
spouse, son, daughter, or parent of the staff member if such spouse, son, daughter, or 
parent has a serious health condition; or for a serious health condition that makes the staff 
member unable to perform the functions of the position of such staff member, or because 
of any qualifying exigency arising out of the fact that the staff member’s spouse, son, 
daughter, or parent is a military member on active duty or call to covered active duty 
status (or has been notified of an impending call or order to covered active duty).  In 
addition, eligible staff members may take up to a combined total of twenty-six 
workweeks in a single twelve month period to care for a covered servicemember with a 
serious injury or illness.   
  
NJFLA leave for teaching staff members shall be up to twelve weeks leave of absence in 
any twenty-four month period upon advance notice to the district so that a staff member 
may provide care made necessary by the birth of a child of the staff member, the 
placement of a child with the staff member in connection with adoption of such child by 
the staff member, and the serious health condition of a spouse, parent, or child. 

  
B. Applicability 
  

The Board will comply with requirements of the New Jersey and Federal Family Leave 
laws.  The laws have similar and different provisions that may provide different rights 
and obligations for the staff member and/or the Board.  The staff member shall be 
afforded the most favorable rights if there is a conflict in the rights afforded to the staff 
member under the two laws. 
  
1. If the staff member is eligible for leave for reasons provided under the FMLA and 

NJFLA, then the time taken shall be concurrent and be applied to both laws. 
  
2. The NJFLA provides twelve weeks leave in a twenty-four month period while the 

FMLA provides twelve weeks leave in a twelve-month period.  A staff member is 
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eligible for up to twelve weeks leave in the first twelve months of the twenty-four 
month period under the NJFLA.  A staff member is eligible for up to twelve 
weeks leave in the second twelve-month period under the FMLA. 

  
3. In the event the reason for the family leave is recognized under one law and not 

the other law, the staff member is eligible for each law’s leave entitlements within 
one twelve-month period.  (Example:  A staff member may use their FMLA leave 
for a twelve week family leave for their own pregnancy, which is considered a 
“serious health condition” under FMLA, and upon conclusion of the twelve week 
FMLA leave, the staff member would be eligible for a twelve week NJFLA leave 
to care for their newborn or any other reasons pursuant to the NJFLA.) 

  
C. Definitions 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

“Contingency operation” means a military operation that results in the call or 
order to, or retention on, active duty of members of the uniformed services during 
a war or during a national emergency declared by the President or Congress. 
  
“Covered active duty” or “call to covered active duty” means duty during 
deployment of a member with the Armed Forces to a foreign country and, in the 
case of a member of the Reserve components of the Armed Forces, duty during 
the deployment of the member with the Armed Forces to a foreign country under 
a Federal call or order to active duty in support of a contingency operation. 
  
“Covered servicemember” means a current member of the Armed Forces 
(including National Guard or Reserves), who is undergoing medical treatment, 
recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the 
temporary disability retired list for a serious injury or illness; or a covered veteran 
undergoing medical treatment, recuperation, or therapy for a serious injury or 
illness. 
  
“Covered veteran” means an individual who was a member of the Armed Forces 
(including National Guard or Reserves), discharged or released under conditions 
other than dishonorable at any time during the five-year period prior to the first 
date the eligible staff member takes FMLA leave to care for the covered veteran.  
For a veteran discharged prior to March 8, 2013, the effective date of the FMLA 
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Final Rule, the period between October 28, 2009 and March 8, 2013 will not 
count towards the determination of the five-year period.  29 CFR §825.127(b)(2) 
  
“Military caregiver leave” means leave taken to care for a covered servicemember 
with a serious injury or illness under FMLA. 29 CFR §825.127 
  
“Next of kin of a covered servicemember” means the nearest blood relative other 
than the covered servicemember's spouse, parent, son, or daughter, in the 
following order of priority: blood relatives who have been granted legal custody 
of the covered servicemember by court decree or statutory provisions, brothers 
and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 
servicemember has specifically designated in writing another blood relative as his 
or her nearest blood relative for purposes of military caregiver leave under the 
FMLA.  When no such designation is made, and there are multiple family 
members with the same level of relationship to the covered servicemember, all 
such family members shall be considered the covered servicemember's next of kin 
and may take FMLA leave to provide care to the covered servicemember, either 
consecutively or simultaneously.  When such designation has been made, the 
designated individual shall be deemed to be the covered servicemember's only 
next of kin.  For example, if a covered servicemember has three siblings and has 
not designated a blood relative to provide care, all three siblings would be 
considered the covered servicemember's next of kin. Alternatively, where a 
covered servicemember has a sibling(s) and designates a cousin as his or her next 
of kin for FMLA purposes, then only the designated cousin is eligible as the 
covered servicemember's next of kin.  An employer is permitted to require an 
employee to provide confirmation of covered family relationship to the covered 
servicemember pursuant to 29 CFR §825.122(k). 29 CFR §825.127(d)(3) 
  
“Outpatient status” means, with respect to a covered servicemember who is a 
current member of the Armed Forces, the status of a member of the Armed Forces 
assigned to either a military medical treatment facility as an outpatient; or a unit 
established for the purpose of providing command and control of members of the 
Armed Forces receiving medical care as outpatients.  29 CFR §825.127(b)(1) 
  
“Parent” means a biological, adoptive, step or foster father or mother, or any other 
individual who stood in loco parentis to the employee when the employee was a 
son or daughter as defined below.  This term does not include parents “in law.”  
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“Parent of a covered servicemember” means a covered servicemember’s 
biological, adoptive, step or foster father or mother, or any other individual who 
stood in loco parentis to the covered servicemember.  This term does not include 
parents “in law.” 
  
“Serious health condition” means an illness, injury, impairment, or physical or 
mental condition that involves inpatient care in a hospital, hospice, or residential 
medical facility or continuing treatment by a health care provider.  “Serious health 
condition” may include treatment of substance abuse pursuant to 29 CFR 
§825.119. 
  
“Serious injury or illness,” only in the case of a veteran or current member of the 
Armed Forces, means: 

  
a. In the case of a current member of the Armed Forces, including a member 

of the National Guard or Reserves, an injury or illness that was incurred 
by the covered servicemember in the line of duty on active duty in the 
Armed Forces or that existed before the beginning of the member's active 
duty and was aggravated by service in the line of duty on active duty in 
the Armed Forces and that may render the servicemember medically unfit 
to perform the duties of the member's office, grade, rank, or rating; and 

  
b. In the case of a covered veteran, an injury or illness that was incurred by 

the member in the line of duty on active duty in the Armed Forces (or 
existed before the beginning of the member's active duty and was 
aggravated by service in the line of duty on active duty in the Armed 
Forces) and manifested itself before or after the member became a veteran, 
and is: 

  
(1) A continuation of a serious injury or illness that was incurred or 

aggravated when the covered veteran was a member of the Armed 
Forces and rendered the servicemember unable to perform the 
duties of the servicemember's office, grade, rank, or rating; or 

  
(2) A physical or mental condition for which the covered veteran has 

received a U.S. Department of Veterans Affairs Service-Related 
Disability Rating (VASRD) of fifty percent or greater, and such 
VASRD rating is based, in whole or in part, on the condition 
precipitating the need for military caregiver leave; or 
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(3) A physical or mental condition that substantially impairs the 

covered veteran's ability to secure or follow a substantially gainful 
occupation by reason of a disability or disabilities related to 
military service, or would do so absent treatment; or 

  
(4) An injury, including a psychological injury, on the basis of which 

the covered veteran has been enrolled in the Department of 
Veterans Affairs Program of Comprehensive Assistance for Family 
Caregivers.  29 CFR §825.127(c) 

  
“Single twelve-month period” means that a military caregiver’s leave begins on 
the first day the staff member takes FMLA leave and ends twelve months after 
that date, regardless of the twelve-month period established by the district for 
other FMLA leave reasons.  29 CFR §825.127(e)(1) 
  
“Son” or “daughter” means a biological, adopted, or foster child, stepchild, a legal 
ward, or a child of a person standing in loco parentis, who is either under age 
eighteen or age eighteen or older and incapable of self-care because of a mental or 
physical disability at the time that FMLA leave is to commence. 
  
“Son or daughter of the covered servicemember” means a covered 
servicemember's biological, adopted or foster child, stepchild, legal ward, or a 
child for whom the covered servicemember stood in loco parentis, and who is of 
any age.  29 CFR §825.127(d)(1) 
  
“Son or daughter on covered active duty or call to covered active duty status” 
means the staff member's biological, adopted or foster child, stepchild, legal ward, 
or a child for whom the staff member stood in loco parentis, who is on covered 
active duty or call to covered active duty status, and who is of any age. 29 CFR 
§825.126(a)(5) 
  
“Spouse” means a husband or wife.  For purposes of this definition, husband or 
wife refers to the other person with whom an individual entered into marriage as 
defined or recognized under State law in the State in which the marriage was 
entered into or, in the case of a marriage entered into outside of any State, if the 
marriage is valid in the place where entered into and could have been entered into 
in at least one State.  This definition includes an individual in a same-sex 
marriage or common law marriage. 29 CFR §825.122 
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“Staff member” means an employee eligible for family and medical leave in 
accordance with the Federal Family and Medical Leave Act (FMLA). 
  
“Week” or “Workweek” means the number of days a staff member normally 
works each calendar week.   
  

2. New Jersey Family Leave Act (NJFLA) 
  

“Child” means a biological, adopted or foster child, stepchild, legal ward, child of 
a parent who is under eighteen years of age or a child eighteen years of age or 
older but incapable of self-care because of a mental or physical impairment. 
  
“Continuing medical treatment” or “continuing supervision by a health care 
provider” means a period of incapacity or a period of absence in accordance with 
N.J.A.C. 13:14. 
  
“Parent” means a biological, adoptive, or foster parent; step-parent; parent-in-law; 
a legal guardian having a “parent-child relationship” with a child as defined by 
law; or a person who has sole or joint legal or physical custody, care, 
guardianship, or visitation with a child.   
  
“Serious health condition” means an illness, injury, impairment, or physical or 
mental condition that requires inpatient care in a hospital, hospice, or residential 
medical facility or continuing medical treatment or continuing supervision by a 
health care provider. 
  
“Spouse” means a person to whom a staff member is lawfully married as defined 
by New Jersey law. 
  
“Staff member” means an employee eligible for family leave in accordance with 
the New Jersey Family Leave Act. 
  
“Week” or “Workweek” means the number of days a staff member normally 
works each calendar week.   

  
D. Eligibility 
  

1. Federal Family and Medical Leave Act (FMLA) 
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A staff member shall become eligible for FMLA leave after he/she has been 
employed at least twelve months in this district and employed for at least 1250 
hours of service during the twelve-month period immediately preceding the 
commencement of the leave.  The twelve months the staff member must have 
been employed need not be consecutive months pursuant to 29 CFR §825.110(b).  
The minimum 1250 hours of service shall be  determined according to the 
principles established under the Fair Labor Standards Act (FSLA) for determining 
compensable hours of work pursuant to 29 CFR §785.  Entitlement to FMLA 
leave taken for the birth of a son or daughter or placement of a son or daughter 
with the staff member for adoption or foster care shall expire at the end of the 
twelve-month period beginning on the date of such birth or placement. 
  
Pursuant to 29 CFR §825.201, a husband and wife both employed by the district 
are limited to a combined total of twelve weeks of leave during the twelve-month 
period if the leave is taken for the birth of a son or daughter of the staff member 
or to care for such son or daughter after birth; for placement of a son or daughter 
with the staff member for adoption or foster care or in order to care for the son or 
daughter after placement; or to care for the staff member’s parent with a serious 
health condition. 
  
The method to determine the twelve-month period in which the twelve weeks of 
FMLA leave entitlement occurs  will be a rolling 12 month period measured 
backwards from the date the staff uses the leave. 
  
A staff member during any period of FMLA leave is prohibited from performing 
any services on a full-time basis for any person for whom the staff member did 
not provide services immediately prior to commencement of the leave.  A staff 
member using FMLA leave may commence part-time employment that shall not 
exceed half the regularly scheduled hours worked for the district.  The staff 
member may continue the part-time employment that commenced prior to the 
FMLA leave at the same number of hours that the staff member was regularly 
scheduled prior to such leave. 

  
2. New Jersey Family Leave Act (NJFLA) 

  
A staff member shall become eligible for NJFLA leave after he/she has been 
employed at least twelve months in this district for not less than 1,000 base hours, 
excluding overtime, during the immediate preceding twelve month period.  The 
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calculation of the twelve-month period to determine eligibility shall commence 
with the commencement of the NJFLA leave.  NJFLA leave taken for the birth or 
adoption of a healthy child may commence at any time within a year after the date 
of the birth or placement for adoption.   
  
The district shall grant a family leave under NJFLA to more than one staff 
member from the same family (for example, a husband and a wife, or a brother 
and a sister) at the same time, provided such staff members are otherwise eligible 
for the leave.  N.J.A.C. 13:14-1.12 
  
A staff member during any period of the NJFLA leave is prohibited from 
performing any services on a full-time basis for any person for whom the staff 
member did not provide services immediately prior to commencement of the 
leave.  A staff member on NJFLA leave may commence part-time employment 
that shall not exceed half the regularly scheduled hours worked for the district.  
The staff member may continue the part-time employment that commenced prior 
to the NJFLA leave at the same number of hours that the staff member was 
regularly scheduled prior to such leave. 
  
The method to determine the twenty-four month period in which the twelve weeks 
of NJFLA leave entitlement occurs will be a 12 month period measured 
backwards from the date the staff uses the leave. 
  

E. Types of Leave 
  
1. Federal Family and Medical Leave Act (FMLA) 
  

A staff member may take FMLA leave to include servicemember qualifying 
exigency leave or military caregiver leave in consecutive weeks, as intermittent 
leave, or as reduced leave.  A staff member who requests intermittent or reduced 
leave shall make a reasonable effort to schedule such leave so as not to unduly 
disrupt the instructional/educational program. 

  
a. Leave for the birth of a son or daughter or placement of a son or daughter 

with the staff member for adoption or foster care  may not be taken by a 
staff member intermittently or on a reduced leave schedule. 

  
b. Leave may be taken intermittently or on a reduced leave schedule when 

medically necessary for planned and/or unanticipated medical treatment of 
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a related serious health condition by or under the supervision of a health 
care provider, or for recovery from treatment or recovery from a serious 
health condition.  

  
c. Intermittent leave means leave scheduled for periods of time from one 

hour or more to several weeks; however, the total time within which the 
leave is taken can not exceed a twelve month period for each serious 
health condition episode.  Intermittent leave may be taken for a serious 
health condition that requires periodic treatment by a health care provider, 
rather than one continuous period of time.  Intermittent leave may also be 
taken for absences where the staff member is incapacitated or unable to 
perform the essential functions of the position because of a serious health 
condition even if the staff member does not receive treatment by a health 
care provider.  The staff member shall make a reasonable effort to 
schedule intermittent leave so as not to unduly disrupt the operations of 
the instructional/educational program. 

  
d. Reduced leave means leave scheduled for fewer than the staff member’s 

usual number of hours worked per workweek, but not fewer than a staff 
member’s usual number of hours worked per workday, unless otherwise 
agreed to by the staff member and the district.  A staff member is entitled, 
at the option of the staff member, to take leave on a reduced leave 
schedule not exceeding twenty-four consecutive weeks.  The staff member 
shall make a reasonable effort to schedule reduced leave so as not to 
unduly disrupt the operations of the instructional/educational program.  
The staff member shall provide the district prior notice of the care, 
medical treatment or continuing supervision by a health care provider 
necessary due to a serious health condition of a family member in a 
manner that is reasonable and practicable.  Leave taken on a reduced leave 
schedule shall not result in a reduction of the total amount of leave to 
which a staff member is entitled. 

  
e. The fact that a holiday may occur within the week taken by a staff member 

as Family Leave has no effect and the week is counted as a week of 
Family Leave.  However, if the staff member is out on Family Leave and 
the school district is closed and the staff  member would not be expected  
to report for work for one or more weeks, the weeks the school district is 
closed for this staff member do not count against the staff member’s 
family leave entitlement. 
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Any leave time remaining after a staff member has exhausted his/her 
entitlement to intermittent leave in any twelve month period may be taken 
as consecutive leave or reduced leave, and any leave time remaining after 
a staff member has exhausted his/her entitlement to reduced leave in any 
twelve month period may be taken as consecutive leave or intermittent 
leave. 

  
f.  “Instructional employees” as defined in 29 CFR §825.600(c) are those 

staff members whose principal function is to teach and instruct students in 
class, a small group, or in an individual setting.  This term includes 
teachers, athletic coaches, driving instructors, and special education 
assistants, such as signers for the hearing impaired.  Teacher assistants or 
aides who do not have as their principal job actual teaching or instructing, 
guidance counselors, child study team members, curriculum specialists, 
cafeteria workers, maintenance workers and/or bus drivers are not 
considered instructional employees for the purposes of this policy.  
Semester as defined in 29 CFR §825.602(a)(3)(b) means the school 
semester that typically ends near the end of the calendar year and the end 
of the spring each school year.  A school district can have no more than 
two semesters in a school year. 

  
(1) Leave taken at the end of the school year and continues into the 

beginning of the next school year is considered consecutive leave. 
  

(2) In accordance with 29 CFR §825.601(a)(1), eligible instructional 
staff members that need intermittent or reduced leave to care for a 
family member, or for the staff member’s own serious health 
condition which is foreseeable based on planned medical treatment 
and the staff member would be on leave more than twenty percent 
of the total number of working days over the period the leave 
would extend, the district: 

  
(a) May require the staff member to take the leave for a period 

or periods of a particular duration, not greater than the 
duration of the planned treatment; or 

  
(b) Transfer the staff member temporarily to an available 

alternative position for which the staff member is qualified, 
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which has equivalent pay and benefits and which better 
accommodates recurring periods of leave than does the 
staff member’s regular position. 

  
(3) In accordance with 29 CFR §825.601, if the instructional staff 

member does not give the required notice for leave that is 
foreseeable and desires the leave to be taken intermittently or on a 
reduced leave schedule, the district may require the staff member 
to take leave of a particular duration, or to transfer temporarily to 
an alternative position.  Alternatively, the district may require the 
staff member to delay taking the leave until the notice provision is 
met. 

  
(4) In accordance with 29 CFR §825.602, if an instructional staff 

member begins leave more than five weeks before the end of the 
school year, the district may require the staff member to continue 
taking leave until the end of the semester if: 
  
(a) The leave will last three weeks; and 
  
(b) The staff member would return to work during the three-

week period before the end of the semester. 
  

(5) In accordance with 29 CFR §825.602, if an instructional staff 
member begins leave for a purpose other than the staff member’s 
own serious health condition during the five-week period before 
the end of the semester, the district may require the staff member 
to continue taking leave until the end of the semester if: 

  
(a) The leave will last more than two weeks; and 

  
(b) The staff member would return to work during the two-

week period before the end of the semester. 
  

(Example of leave falling within these provisions:  If a staff 
member plans two weeks of leave to care for a family member 
which will begin three weeks before the end of the term, the 
district could require the staff member to stay out on leave until the 
end of the term.) 
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(6) In accordance with 29 CFR §825.602, if an instructional staff 

member begins leave for a purpose other than the staff member’s 
own serious health condition during the three week period before 
the end of a semester, the district may require the staff member to 
continue taking leave until the end of the semester if the leave will 
last more than five working days. 

  
(7) In the event the district requires the instructional staff member to 

take additional leave to the end of the semester in accordance with 
(4), (5), or (6) above, the additional leave days shall not be counted 
as FMLA leave. 

  
g. Servicemember qualifying exigency leave may arise out of the foreign 

deployment of the staff member’s spouse, child, or parent 29 CFR 
§§825.122 and 126: 

  
(1) The district must grant an eligible staff member up to twelve work 

weeks of unpaid, job-protected leave during any twelve-month 
period for qualifying exigencies that arise when the staff member’s 
spouse, child, or parent is on covered active duty, or has been 
notified of an impending call or order to covered active duty. 

  
(2) The military member must be the spouse, son, daughter, or parent 

of the staff member taking FMLA exigency leave. 
  

(3) FMLA leave can be granted for one or more of the following 
exigencies: 

  
(a) Short-notice deployment: 
  

i.  Notification of duty seven or less calendar days 
prior to date of deployment;  

  
ii. Leave can be used for a period of seven calendar 

days beginning on the date the military member is 
notified. 
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(b) Military events and related activities, including official 
ceremonies, programs, or events sponsored by the military 
and related to the covered active duty or call to covered 
active duty status of the military member; and to attend 
family support or assistance programs and informational 
briefings sponsored or promoted by the military, military 
service organizations, or the American Red Cross. 

  
(c) Childcare and school activities including arranging for 

alternative childcare; providing childcare on an urgent, 
immediate need basis (not routine, regular, or everyday 
basis); to enroll in or transfer to a new school or day care 
facility; or to attend meetings with staff at a school or day 
care facility: 

  
i.  The son or daughter must be the son or daughter of 

the covered servicemember. 
  

(d) Financial and legal arrangements made to address the 
military member’s absence while on covered active duty or 
call to covered active duty status. 

  
(e) Counseling, provided by someone other than a health care 

provider for oneself, for the military member, or qualified 
child, if the need arises from the covered active duty or call 
to covered active duty status of the military member. 

  
(f) Rest and Recuperation (R&R) to spend time with the 

military member on short-term, temporary R&R leave 
during a term of deployment: 

  
i.  Can be used for a period of fifteen calendar days 

beginning on the date the military member 
commences each instance of R&R leave. 

  
(g) Post-deployment activities such as ceremonies or briefings 

including any that arise from the death of the military 
member while on covered active duty. 
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(h) Parental care for one meeting the definition of a “parent” 
and incapable of self care including:  arranging alternative 
care; providing care on an immediate need basis; and to 
attend meetings or arrange services at a care facility. 

  
(i) Additional activities in accordance with 29 CFR 

§825.126(b)(9). 
  
h. Military caregiver leave provides care for a covered servicemember with a 

serious injury or illness 29 CFR §§825.122 and 127: 
  
(1) The district must grant up to a total of twenty-six workweeks of 

unpaid, job-protected leave during a “single twelve-month period” 
to care for a covered servicemember with a serious injury or 
illness. 

  
(a) The eligible staff member must be the spouse, son, 

daughter, parent, or next of kin of the covered 
servicemember. 

  
(b) The staff member is limited to a combined total of twenty-

six workweeks for any FMLA-qualifying reasons during 
the single twelve-month period.  Up to twelve of the 
twenty-six weeks may be for an FMLA-qualifying reason 
other than military caregiver leave. 

  
(c) Spouses who are eligible for FMLA leave and are 

employed by the same covered employer may be limited to 
a combined total of twenty-six workweeks of leave during 
a single twelve-month period if the leave is taken for birth 
of the employee's son or daughter or to care for the child 
after birth, for placement of a son or daughter with the 
employee for adoption or foster care, or to care for the child 
after placement, to care for the employee's parent with a 
serious health condition, or to care for a covered 
servicemember with a serious injury or illness.  If one 
spouse is ineligible for FMLA leave, the other spouse 
would be entitled to a full twenty-six workweeks of FMLA 
leave. 
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(2) Leave entitlement is applied on a per-covered-servicemember, per-

injury basis. 
  

(a) The staff member may take an additional twenty-six weeks 
of leave if the leave is to care for different covered 
servicemembers or to care for the same servicemember 
with a subsequent serious injury or illness, except that no 
more than twenty-six weeks of leave may be taken within 
any single twelve-month period. 

  
(b) An eligible staff member may take military caregiver leave 

to care for more than one current service member or 
covered veteran at the same time or for the same family 
member with the same serious injury or illness both when 
the family member is a current servicemember and when 
the family member is a veteran. 

  
(c) Military caregiver leave may be taken by eligible staff 

members whose family members are recent veterans with 
serious injuries or illnesses incurred or aggravated in the 
line of duty on active duty, and that manifested before or 
after the veteran left active duty. 

  
2. New Jersey Family Leave Act (NJFLA) 

  
A staff member may take NJFLA leave in consecutive weeks, as intermittent 
leave, or as reduced leave.  A staff member who requests intermittent or reduced 
leave shall make a reasonable effort to schedule such leave so as not to unduly 
disrupt the instructional/educational program.  The district shall not require a staff 
member to take a leave of absence beyond the period of time the staff member 
requests family leave.  N.J.A.C. 13:14-1.5(f) 

  
a. In the case of a family member who has a serious health condition, leave 

may be taken intermittently when medically necessary.  The total time 
within which the leave is taken, can not exceed a twelve-month period for 
each serious health condition episode.  The staff member will provide the 
district with prior notice of the leave in a manner which is reasonable and 
practicable; and the staff member shall make a reasonable effort to 
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schedule the leave so as not to unduly disrupt the operations of the 
instructional/educational program.  In the case of the birth or adoption of a 
healthy child, the leave may be taken intermittently only if agreed to by 
the staff member and the district. 

  
b. Reduced leave means leave scheduled for fewer than the staff member’s 

usual number of hours worked per workweek, but not fewer than a staff 
member’s usual number of hours worked per workday, unless otherwise 
agreed to by the staff member and the district.  A staff member is entitled, 
at the option of the staff member, to take leave on a reduced leave 
schedule for a period not exceeding twenty-four consecutive weeks.  The 
staff member is not entitled to take the leave on a reduced leave schedule 
without an agreement between the staff member and the district if the 
leave is taken for the birth or adoption of a healthy child.  The staff 
member shall make a reasonable effort to schedule reduced leave so as not 
to unduly disrupt the operations of the instructional/educational program.  
The staff member shall provide the district prior notice of the care, 
medical treatment or continuing supervision by a health care provider 
necessary due to a serious health condition of a family member in a 
manner that is reasonable and practicable.  Leave taken on a reduced leave 
schedule shall not result in a reduction of the total amount of leave to 
which a staff member is entitled. 

  
c. The fact that a holiday may occur within the week taken by a staff member 

as family leave has no effect and the week is counted as a week of family 
leave.  However, if the staff member is out on family leave and the school 
district is closed and the staff member would not be expected to report for 
work for one or more weeks, the weeks the school district is closed for this 
staff member do not count against the staff member’s family leave 
entitlement. 

  
Any leave time remaining after a staff member has exhausted his/her 
entitlement to intermittent leave in any twelve month period may be taken 
as consecutive leave or reduced leave, and any leave time remaining after 
a staff member has exhausted his/her entitlement to reduced leave in any 
twelve month period may be taken as consecutive leave or intermittent 
leave. 

  
F. Notice 
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1. Federal Family and Medical Leave Act (FMLA)  

  
a. Foreseeable Leave - A staff member eligible for FMLA leave must give at 

least a thirty day written advance notice to the Superintendent’s 
designee_if the need for the leave is foreseeable based on an expected 
birth, placement for adoption of foster care, or planned medical treatment 
for a serious health condition of the staff member or a family member.  If 
thirty days is not practical, the staff member must provide notice “as soon 
as practicable” which means as soon as both possible and practical, taking 
into account all the facts and circumstances in the individual case.  For 
foreseeable leave where it is not possible to give as much as thirty days 
notice “as soon as practical” ordinarily would mean at least verbal 
notification to the Superintendent’s designee within one or two business 
days or when the need for leave becomes known to the staff member.  The 
written notice shall include the reasons for the leave, the anticipated 
duration of the leave and the anticipated start of the leave. 
  
When planning medical treatment, the staff member must consult with the 
Superintendent’s designee and make a reasonable effort to schedule the 
leave so as not to unduly disrupt the educational program, subject to the 
approval of the health care provider.  Staff members are ordinarily 
expected to consult with the Superintendent’s designee prior to scheduling 
of treatment that would require leave for a schedule that best suits the 
needs of the district and the staff member. 
  
The district may delay the staff member taking leave for at least thirty 
days if the staff member fails to give thirty days notice for foreseeable 
leave with no reasonable excuse for the delay. 

  
b. Unforeseeable Leave - When the approximate timing of the need for leave 

is not foreseeable, a staff member should give notice to the 
Superintendent’s designee for leave as soon as practicable under the facts 
and circumstances of the particular case.  It is expected the staff member 
will give notice to the Superintendent’s designee  within no more than one 
or two working days of learning of the need for leave, except in 
extraordinary circumstances where such notice is not foreseeable.  The 
staff member should provide notice to the employer either in person or by 
telephone, telegraph, facsimile machine or other electronic means. 
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2. New Jersey Family Leave Act (NJFLA)  
  

a. Foreseeable Leave - A staff member eligible for NJFLA leave must give at 
least a thirty day advance written notice to the Superintendent’s designee 
of the need to take family leave except where the need to take family leave 
is not foreseeable.   

  
(1) Notice for leave to be taken for the birth or placement of the child 

for adoption shall be given at least thirty days prior to the 
commencement of the leave, except that if the date of the birth or 
adoption requires leave to begin in less than thirty days, the staff 
member shall provide such notice that is reasonable and 
practicable. 

  
(2) Notice for leave to be taken for the serious health condition of a 

family member shall be given at least fifteen days prior to the 
commencement of leave, except that if the date of the treatment or 
supervision requires leave to begin in less than fifteen days, the 
staff member shall provide such notice that is reasonable and 
practicable. 

  
(3) When the Superintendent’s designee is not made aware that a staff 

member was absent for family leave reasons and the staff member 
wants to request the leave be counted as family leave, the staff 
member must provide timely notice within two business days of 
returning to work to have the time considered for family leave in 
accordance with the Family Leave Act. 

  
b. Unforeseeable Leave - When the need for leave is not foreseeable, the 

staff member must provide notice “as soon as practicable” which shall be 
at least verbal notice to the Superintendent’s designee  within one or two 
business days of the staff member learning of the need to take family 
leave.  Whenever emergent circumstances make written notice 
impracticable, the staff member may give verbal notice to the 
Superintendent’s designee, but any verbal notice must be followed by 
written notice delivered within 5 working days. 

  
G.  Leave Designation 
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An eligible staff member shall designate FMLA or NJFLA leave upon providing notice 
of the need for the leave or when the need for leave commences.  The ___________ shall 
provide the staff member with this Policy to assist the staff member in determining the 
type of leave. 

  
H. Benefits 
  

Whether a staff member is required to use sick time or any other accrued leave time 
concurrent with FMLA or NJFLA leave time will depend upon either the district’s 
practice or a provision in the district’s collective bargaining agreement, if applicable.  29 
CFR §825.100 
  
The Board will maintain coverage under any group health insurance policy, group 
subscriber contract, or health care plan at the level and under the conditions coverage 
would have been provided if the staff member had continued to work instead of taking 
the leave.  If the staff member was paying all or part of the premium payments prior to 
the leave, the staff member would continue to pay his/her share during the leave time.  
Any instructional employee who is on leave under NJFLA or FMLA at the end of the 
school year will be provided with any benefits over the summer that the staff member 
would normally receive if they had been working at the end of the school year. 
  

I.  Returning from Leave 
  

The Federal Family and Medical Leave Act and/or the New Jersey Family Leave Act  
  

A staff member returning from leave shall be entitled to the position he/she held when 
leave commenced or to an equivalent position of like seniority, status, employment 
benefits, pay and other conditions of employment.  If the district experiences a reduction 
in force or layoff and the staff member would have lost his/her position had the staff 
member not been on family leave as a result of the reduction in force or pursuant to the 
good faith operation of a bona fide layoff and recall system including a system under any 
collective bargaining agreement, the staff member shall be entitled to reinstatement to the 
former or an equivalent position in accordance with applicable statutes, codes, and laws.  
The staff member’s tenure and seniority rights, if any, and other benefits shall be 
preserved, but the staff member shall accrue no additional time toward tenure or seniority 
for the period of the leave, except as may be provided by law. 
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The return of a staff member prior to the expiration of the requested family leave may be 
permitted by the Board if the return does not unduly disrupt the instructional program or 
require the Board to incur the cost of continuing the employment of a substitute under 
contract. 
  
The Board may, in accordance with the provisions of 29 CFR §825.312 delay restoration 
of employment of a staff member using FMLA leave for the staff member’s serious 
health condition until the staff member submits a fitness-for-duty examination from 
his/her health care provider indicating that the staff member is able to resume work.  In 
the event the Board requires such a fitness-for-duty examination before restoration of the 
staff member after leave, the Board will provide the staff member specific notice either at 
the time the staff member gives notice of the need for leave or immediately after the 
leave commences and the staff member advises the Board of the medical circumstances 
for the leave.   
  
If leave is taken under FMLA, and the staff member does not return to work after the 
leave expires, the Board is entitled to recover health insurance costs paid while the staff 
member was on FMLA.  The Board’s right to recover premiums would not apply if the 
staff member fails to return to work due to: 

  
1. The continuation, onset or recurrence of a serious health condition of the staff 

member; or 
  
2. Circumstances beyond the staff member’s control. 

  
J. Ineligible Staff Members 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

The district may deny job restoration after FMLA leave if the staff member is a 
“key employee” as defined in 29 CFR §825.217 if such denial is necessary to 
prevent substantial and grievous economic injury to the district or the district may 
delay restoration to a staff member who fails to provide a fitness for duty 
certificate to return to work for leave that was the staff member’s own serious 
health condition.  A “key employee” is a salaried, staff member who is among the 
highest paid ten percent of the school district staff employed by the district within 
75 miles of the worksite.  No more than ten percent of the school district staff 
within 75 miles of the worksite may be “key employees.” 
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In the event the ___________________ believes that reinstatement may be denied 
to a key employee, the _________________ must give written notice to the staff 
member at the time the staff member gives notice of the need for leave, or when 
the need for leave commences, if earlier, that he/she qualifies as a key employee.  
The key employee must be fully informed of the potential consequences with 
respect to reinstatement and maintenance of health benefits if the district should 
determine that substantial and grievous economic injury to the district’s 
operations will result if the staff member is reinstated from leave.  The district’s 
notice must explain the basis for the district’s finding that substantial and grievous 
economic injury will result, and if leave has commenced, must provide the staff 
member a reasonable time in which to return to work.  If the staff member on 
leave does not return to work in response to the notice of intent to deny 
restoration, the staff member continues to be entitled to maintenance of health 
insurance. 
  
A key employee’s rights under the FMLA continue unless and until the staff 
member either gives notice that he/she no longer wishes to return to work or the 
district actually denies reinstatement at the conclusion of the leave period.  A staff 
member is still entitled to request reinstatement at the end of the leave period even 
if the staff member did not return to work in response to the district’s notice.  The 
district will then again determine whether there will be substantial and grievous 
economic injury from reinstatement based on the facts at that time.  If it is 
determined that substantial and grievous economic injury will result, the district 
will notify the staff member in writing (in person or by certified mail) of the 
denial of the restoration. 
  

2. New Jersey Family Leave Act 
  

The district may deny family leave to the staff member if the staff member is a 
salaried employee who is among the highest paid five percent of the school 
district staff or one of the seven highest paid employees of the district, whichever 
is greater, if the denial is necessary to prevent substantial and grievous economic 
injury to the school district’s operations.  The Superintendent’s designee shall 
notify the staff member of the intent to deny the leave at the time the 
Superintendent’s designee determines the denial is necessary.  If the leave has 
already commenced at the time of the district’s notification of denial, the staff 
member shall be permitted to return to work within ten working days of the date 
of notification. 
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K. Verification of Leave 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

The Board requires a staff member’s FMLA leave to care for the staff member’s 
seriously ill spouse, son, daughter, or parent; or for a servicemember’s qualifying 
exigency or serious injury; or for illness due to the staff member’s own serious 
health condition, that makes the staff member unable to perform one or more of 
the essential functions of the staff member’s position, be supported by a 
certification issued by the health care provider of the staff member or the staff 
member’s ill family member.  The medical certification required encompasses 
both physical and psychological care and includes situations where a family 
member is unable to care for his/her own basic medical, hygienic, or nutritional 
needs or safety, or is unable to transport himself/herself to the doctor.  It can also 
include providing psychological comfort and reassurance beneficial to a child, 
spouse, or parent with a serious health condition who is receiving inpatient or 
home care and can include situations where the staff member may be needed to 
substitute for others who normally care for the family member or covered 
servicemember or to make arrangements for changes in care.  The staff member 
need not be the only individual or family member available to care for the family 
member or covered servicemember.  29 CFR §825.124 
  
The certification must meet the requirements of 29 CFR §§825.306, 309, and 310 
to include: which part of the definition of “serious health condition” applies; the 
approximate date the serious health condition commenced and its probable 
duration; whether it will be necessary for the staff member to take intermittent 
and/or reduced leave; whether the patient is presently incapacitated and the likely 
duration and frequency of episodes of incapacity; if additional treatments will be 
required for the condition; and/or if the patient’s incapacity will be intermittent or 
will require reduced leave.  The certification of a serious health condition of a 
family member of the staff member shall be sufficient if it states the date on 
which the condition commenced, the probable duration of the condition, and the 
medical facts within the provider’s knowledge regarding the condition.  
Certification for the birth or placement of a child need only state the date of birth 
or date of placement.  
  
In the event the Superintendent’s designee  doubts the validity of the certification, 
in accordance with 29 CFR §825.307, the district may require, at the district’s 
expense, the staff member obtain an opinion regarding the serious health 
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condition from a second health  care provider  designated  by the district,  but not 
employed on a regular basis by the district.  If the second opinion differs from the 
staff member’s health care provider, the district may require, at the district’s 
expense, the staff member obtain the opinion of a third health care provider 
designated by the district or approved jointly, in good faith, by the district and the 
staff member.  The opinion of the third health care provider shall be final and 
binding on the district and the staff member. 
  
The district may require re-certification pursuant to the requirements of 29 CFR 
§825.308.  In accordance with 29 CFR §825.309, the staff member on leave must 
provide a written report to the Superintendent’s designee every thirty workdays.  
The report shall include the staff member’s status and intended date to return to 
work.  In the event the staff member’s circumstances change, the staff member 
must provide reasonable notice to the Superintendent’s designee if the staff 
member intends to return to work on a date sooner than previously noticed to the 
district.  The staff member is not required to take more leave than necessary to 
resolve the circumstance that precipitated the need for leave.  As a condition of 
returning to work after the leave for the staff member’s own serious health 
condition, and in accordance with  29 CFR §825.310, the district requires a staff 
member to provide a certification from their health care provider that the staff 
member is able to resume work. 
  
In accordance with 29 CFR §825.311, the district may delay the taking of FMLA 
leave to a staff member who fails to provide certification within fifteen days after 
being requested to do so by the district.  In accordance with 29 CFR §825.312, the 
district may delay the taking of leave until thirty days after the date the staff 
member provides notice to the district of foreseeable leave or the district may 
delay continuation of leave if a staff member fails to provide a requested medical 
certification in a timely manner. 

  
2. New Jersey Family Leave Act 

  
The Board shall require the certification of a duly licensed health care provider 
verifying the purpose of requested NJFLA leave.  Certification of a serious health 
condition of a family member of the staff member shall be sufficient if it states 
the date on which the condition commenced, the probable duration of the 
condition, and the medical facts within the provider’s knowledge regarding the 
condition.  Certification for the birth or placement of a child need only state the 
date of birth or date of placement, whichever is appropriate.   
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In the event the Superintendent’s designee  doubts the validity of the certification 
for the serious health condition of a family member of the staff member, the 
district may require, at the district’s expense, the staff member to obtain an 
opinion regarding the serious health condition from a second health care provider 
designated or approved, but not employed on a regular basis, by the district.  If the 
second opinion differs from the certification the district may require, at the 
district’s expense, that the staff member obtain the opinion of a third health care 
provider designated or approved jointly by the district and the staff member 
concerning the serious health condition.  The opinion of the third health care 
provider shall be final and binding on the district and the staff member. 

  
L. Interference with Family Leave Rights 
  

The Federal Family and Medical Leave Act and the New Jersey Family Leave Act 
prohibit interference with a staff member’s rights under the law, and with legal 
proceedings or inquiries relating to a staff member’s rights.  Unless permitted by the law, 
no staff member shall be required to take family leave or to extend family leave beyond 
the time requested.  A staff member shall not be discriminated against for having 
exercised his/her rights under the Federal Family and Medical Leave Act or the New 
Jersey Family Leave Act nor discouraged from the use of family leave. 

  
M. Non-Tenured Teaching Staff 
  

Family leave granted to a nontenured staff member cannot extend the staff member’s 
employment beyond the expiration of his/her employment contract. 
  

N. Record Keeping 
  

In order that staff member’s entitlement to FMLA leave and NJFLA leave can be 
properly determined, the Superintendent shall ensure the keeping of accurate attendance 
records that distinguish family leave from other kinds of leave.  The Superintendent will 
publish a notice explaining the Act’s provisions and provide information concerning the 
procedures for filing complaints of violations of the FMLA and NJFLA.   

  
O. Processing of Complaints 
  

1. Federal Family and Medical Leave Act (FMLA) 29 CFR §§825.400-401 
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a. If there is a dispute between the district and a staff member as to whether 
leave qualifies as FMLA leave, it should be resolved through discussion 
between the staff member and the district.  Such discussions and the 
decision shall be documented by the school district. 

  
b. The staff member also may file, or have another person file on his/her 

behalf, a complaint with the United States Secretary of Labor.  A 
complaint may be filed in person, by mail, or by telephone with the Wage 
and Hour Division, Employment Standards Administration, U.S. 
Department of Labor, at any local office of the Wage and Hour Division. 

  
2. New Jersey Family Leave Act  N.J.A.C. 13:14-1.16 
  

a. Any complaint alleging a violation of the Act shall be processed in the 
same manner as a complaint filed under the terms of N.J.S.A. 10:5-1 et 
seq. and N.J.A.C. 13:4 through the New Jersey Department of Law and 
Public Safety, Division on Civil Rights. 

  
Implementation of FMLA and NJFLA will be consistent with provisions in collective bargaining 
agreement(s) in the district. 
  
  
29 CFR §825 et seq. 
29 CFR §785 
N.J.S.A. 10:5-1 
N.J.A.C. 13:14-1 et seq. 
  
  
Adopted: 
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4431.1 FAMILY LEAVE (M) 
[See POLICY ALERT Nos. 111, 123, 137, 162, 170, 171 and 207] 
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1. Federal Family and Medical Leave Act 
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The Board will provide family leave in accordance with the Federal Family and Medical 
Leave Act (FMLA) and the New Jersey Family Leave Act (NJFLA). 
  
FMLA leave for eligible staff members shall be up to twelve weeks leave of absence in a 
twelve month period upon advance notice to the district for the birth of a son or daughter 
of the staff member and in order to care for such son or daughter; for the placement of a 
son or daughter with the staff member for adoption or foster care; in order to care for the 
spouse, son, daughter, or parent of the staff member if such spouse, son, daughter, or 
parent has a serious health condition; or for a serious health condition that makes the staff 
member unable to perform the functions of the position of such staff member, or because 
of any qualifying exigency arising out of the fact that the employee’s spouse, son, 
daughter, or parent is a military member on active duty or call to covered active duty 
status (or has been notified of an impending call or order to covered active duty).  In 
addition, eligible employees may take up to a combined total of twenty-six workweeks in 
a single twelve month period to care for a covered servicemember with a serious injury or 
illness.   
  
NJFLA leave for eligible staff members shall be up to twelve weeks leave of absence in 
any twenty-four month period upon advance notice to the district so that a staff member 
may provide care made necessary by the birth of a child of the staff member, the 
placement of a child with the staff member in connection with adoption of such child by 
the staff member, and the serious health condition of a spouse, parent, or child. 

  
B. Applicability 
  

The Board will comply with requirements of the New Jersey and Federal Family Leave 
laws.  The laws have similar and different provisions that may provide different rights 
and obligations for the staff member and/or the Board. The staff member shall be 
afforded the most favorable rights if there is a conflict in the rights afforded to the staff 
member under the two laws. 
  
1. If the staff member is eligible for leave for reasons provided under the FMLA and 

NJFLA, then the time taken shall be concurrent and be applied to both laws. 
  
2. The NJFLA provides twelve weeks leave in a twenty-four month period while the 

FMLA provides twelve weeks leave in a twelve-month period.  A staff member is 
eligible for up to twelve weeks leave in the first twelve months of the twenty-four 
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month period under the NJFLA.  A staff member is eligible for up to twelve 
weeks leave in the second twelve-month period under the FMLA. 

  
3. In the event the reason for the family leave is recognized under one law and not 

the other law, the staff member is eligible for each law’s leave entitlements within 
one twelve-month period.  (Example:  A staff member may use their FMLA leave 
for a twelve week family leave for their own pregnancy, which is considered a 
“serious health condition” under FMLA, and upon conclusion of the twelve week 
FMLA leave, the staff member would be eligible for a twelve week NJFLA leave 
to care for their newborn or any other reasons pursuant to the NJFLA.) 

  
C. Definitions 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

“Contingency operation” means a military operation that results in the call or 
order to, or retention on, active duty of members of the uniformed services during 
a war or during a national emergency declared by the President or Congress. 
  
“Covered active duty” or “call to covered active duty” means duty during 
deployment of a member with the Armed Forces to a foreign country and, in the 
case of a member of the Reserve components of the Armed Forces, duty during 
the deployment of the member with the Armed Forces to a foreign country under 
a Federal call or order to active duty in support of a contingency operation. 

  
“Covered servicemember” means a current member of the Armed Forces 
(including National Guard or Reserves), who is undergoing medical treatment, 
recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the 
temporary disability retired list for a serious injury or illness; or a covered veteran 
undergoing medical treatment, recuperation, or therapy for a serious injury or 
illness. 
  
“Covered veteran” means an individual who was a member of the Armed Forces 
(including National Guard or Reserves), discharged or released under conditions 
other than dishonorable at any time during the five-year period prior to the first 
date the eligible staff member takes FMLA leave to care for the covered veteran.  
For a veteran discharged prior to March 8, 2013, the effective date of the FMLA 
Final Rule, the period between October 28, 2009 and March 8, 2013 will not 
count towards the determination of the five-year period.  29 CFR § 825.127(b)(2) 

© 2015 Strauss Esmay Associates, LLP  
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
SUPPORT STAFF 

4431.1 FAMILY LEAVE (M) 
 

  
“Military caregiver leave” means leave taken to care for a covered servicemember 
with a serious injury or illness under FMLA. 29 CFR §825.127 
  
“Next of kin of a covered servicemember” means the nearest blood relative other 
than the covered servicemember's spouse, parent, son, or daughter, in the 
following order of priority: blood relatives who have been granted legal custody 
of the covered servicemember by court decree or statutory provisions, brothers 
and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 
servicemember has specifically designated in writing another blood relative as his 
or her nearest blood relative for purposes of military caregiver leave under the 
FMLA.  When no such designation is made, and there are multiple family 
members with the same level of relationship to the covered servicemember, all 
such family members shall be considered the covered servicemember's next of kin 
and may take FMLA leave to provide care to the covered servicemember, either 
consecutively or simultaneously.  When such designation has been made, the 
designated individual shall be deemed to be the covered servicemember's only 
next of  kin.  For example, if a covered servicemember has three siblings and has 
not designated a blood relative to provide care, all three siblings would be 
considered the covered servicemember's next of kin. Alternatively, where a 
covered servicemember has a sibling(s) and designates a cousin as his or her next 
of kin for FMLA purposes, then only the designated cousin is eligible as the 
covered servicemember's next of kin.  An employer is permitted to require an 
employee to provide confirmation of covered family relationship to the covered 
servicemember pursuant to 29 CFR §825.122(k).  29 CFR §825.127(d)(3) 

  
“Outpatient status” means, with respect to a covered servicemember who is a 
current member of the Armed Forces, the status of a member of the Armed Forces 
assigned to either a military medical treatment facility as an outpatient; or a unit 
established for the purpose of providing command and control of members of the 
Armed Forces receiving medical care as outpatients.  29 CFR § 825.127(b)(1) 
  
“Parent” means a biological, adoptive, step or foster father or mother, or any other 
individual who stood in loco parentis to the employee when the employee was a 
son or daughter as defined below.  This term does not include parents “in law.”  
  
“Parent of a covered servicemember” means a covered servicemember’s 
biological, adoptive, step or foster father or mother, or any other individual who 
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stood in loco parentis to the covered servicemember.  This term does not include 
parents “in law.” 
  
“Serious health condition” means an illness, injury, impairment, or physical or 
mental condition that involves inpatient care in a hospital, hospice, or residential 
medical facility or continuing treatment by a health care provider. “Serious health 
condition” may include treatment of substance abuse pursuant to 29 CFR 
§825.119. 
  
“Serious injury or illness,” only in the case of a veteran or current member of the 
Armed Forces, means: 

  
a. In the case of a current member of the Armed Forces, including a member 

of the National Guard or Reserves, an injury or illness that was incurred 
by the covered servicemember in the line of duty on active duty in the 
Armed Forces or that existed before the beginning of the member's active 
duty and was aggravated by service in the line of duty on active duty in 
the Armed Forces and that may render the servicemember medically unfit 
to perform the duties of the member's office, grade, rank, or rating; and 

  
b. In the case of a covered veteran, an injury or illness that was incurred by 

the member in the line of duty on active duty in the Armed Forces (or 
existed before the beginning of the member's active duty and was 
aggravated by service in the line of duty on active duty in the Armed 
Forces) and manifested itself before or after the member became a veteran, 
and is: 

  
(1) A continuation of a serious injury or illness that was incurred or 

aggravated when the covered veteran was a member of the Armed 
Forces and rendered the servicemember unable to perform the 
duties of the servicemember's office, grade, rank, or rating; or 

  
(2) A physical or mental condition for which the covered veteran has 

received a U.S. Department of Veterans Affairs Service-Related 
Disability Rating (VASRD) of fifty percent or greater, and such 
VASRD rating is based, in whole or in part, on the condition 
precipitating the need for military caregiver leave; or 
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(3) A physical or mental condition that substantially impairs the 
covered veteran's ability to secure or follow a substantially gainful 
occupation by reason of a disability or disabilities related to 
military service, or would do so absent treatment; or 

  
(4)      An injury, including a psychological injury, on the basis of which 

the covered veteran has been enrolled in the Department of 
Veterans Affairs Program of Comprehensive Assistance for Family 
Caregivers.  29 CFR 825 §127(c) 

  
“Single twelve-month period” means that a military caregiver’s leave begins on 
the first day the staff member takes FMLA leave and ends twelve months after 
that date, regardless of the twelve-month period established by the district for 
other FMLA leave reasons.  29 CFR §825.127(e)(1) 

  
“Son” or “daughter” means a biological, adopted, or foster child, stepchild, a legal 
ward, or a child of a person standing in loco parentis, who is either under age 
eighteen or age eighteen or older and incapable of self-care because of a mental or 
physical disability at the time that FMLA leave is to commence. 
  
“Son or daughter of the covered servicemember” means a covered 
servicemember's biological, adopted or foster child, stepchild, legal ward, or a 
child for whom the covered servicemember stood in loco parentis, and who is of 
any age.  29 CFR §825.127(d)(1) 
  
“Son or daughter on covered active duty or call to covered active duty status” 
means the staff member's biological, adopted or foster child, stepchild, legal ward, 
or a child for whom the staff member stood in loco parentis, who is on covered 
active duty or call to covered active duty status, and who is of any age.  29 CFR 
§825.126(a)(5) 
  
“Spouse” means a husband or wife.  For purposes of this definition, husband or 
wife refers to the other person with whom an individual entered into marriage as 
defined or recognized under State law in the State in which the marriage was 
entered into or, in the case of a marriage entered into outside of any State, if the 
marriage is valid in the place where entered into and could have been entered into 
in at least one State.  This definition includes an individual in a same-sex 
marriage or common law marriage.  29 CFR §825.122 
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“Staff member” means an employee eligible for family and medical leave in 
accordance with the Federal Family and Medical Leave Act (FMLA). 
  
“Week” or “Workweek” means the number of days a staff member normally 
works each calendar week.   
  

2. New Jersey Family Leave Act (NJFLA) 
  

“Child” means a biological, adopted or foster child, stepchild, legal ward, child of 
a parent who is under eighteen years of age or a child eighteen years of age or 
older but incapable of self-care because of a mental or physical impairment. 
  
“Continuing medical treatment” or “continuing supervision by a health care 
provider” means a period of incapacity or a period of absence in accordance with 
N.J.A.C. 13:14. 
  
“Parent” means a biological, adoptive, or foster parent; step-parent; parent-in-law; 
a legal guardian having a “parent-child relationship” with a child as defined by 
law; or a person who has sole or joint legal or physical custody, care, 
guardianship, or visitation with a child. 
  
“Serious health condition” means an illness, injury, impairment, or physical or 
mental condition that requires inpatient care in a hospital, hospice, or residential 
medical facility or continuing medical treatment or continuing supervision by a 
health care provider. 
  
“Spouse” means a person to whom a staff member is lawfully married as defined 
by New Jersey law. 
  
“Staff member” means an employee eligible for family leave in accordance with 
the New Jersey Family Leave  
  
“Week” or “Workweek” means the number of days a staff member normally 
works each calendar week.   

  
D. Eligibility 
  

1. Federal Family and Medical Leave Act (FMLA) 
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A staff member shall become eligible for FMLA leave after he/she has been 
employed at least twelve months in this district and employed for at least 1250 
hours of service during the twelve-month period immediately preceding the 
commencement of the leave.  The twelve months the staff member must have 
been employed need not be consecutive months pursuant to 29 CFR §825.110(b).  
The minimum 1250 hours of service shall be determined according to the 
principles established under the Fair Labor Standards Act (FSLA) for determining 
compensable hours of work pursuant to 29 CFR §785.  Entitlement to FMLA 
leave taken for the birth of a son or daughter or placement of a son or daughter 
with the staff member for adoption or foster care shall expire at the end of the 
twelve-month period beginning on the date of such birth or placement. 
  
Pursuant to 29 CFR §825.201, a husband and wife both employed by the district 
are limited to a combined total of twelve weeks of leave during the twelve-month 
period if the leave is taken for the birth of a son or daughter of the staff member 
or to care for such son or daughter after birth; for placement of a son or daughter 
with the staff member for adoption or foster care or in order to care for the son or 
daughter after placement; or to care for the staff member’s parent with a serious 
health condition. 
  
The method to determine the twelve-month period in which the twelve weeks of 
FMLA leave entitlement occurs will be a rolling 12 month period measured 
backwards from the date the staff uses the leave. 
  
A staff member during any period of FMLA leave is prohibited from performing 
any services on a full-time basis for any person for whom the staff member did 
not provide services immediately prior to commencement of the leave.  A staff 
member using FMLA leave may commence part-time employment that shall not 
exceed half the regularly scheduled hours worked for the district.  The staff 
member may continue the part-time employment that commenced prior to the 
FMLA leave at the same number of hours that the staff member was regularly 
scheduled prior to such leave. 
  

2. New Jersey Family Leave Act (NJFLA) 
  

A staff member shall become eligible for NJFLA leave after he/she has been 
employed at least twelve months in this district for not less than 1,000 base hours, 
excluding overtime, during the immediate preceding twelve month period.  The 
calculation of the twelve-month period to determine eligibility shall commence 
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with the commencement of the NJFLA leave.  NJFLA leave taken for the birth or 
adoption of a healthy child may commence at any time within a year after the date 
of the birth or placement for adoption. 
  
The district shall grant a family leave under NJFLA to more than one staff 
member from the same family (for example, a husband and a wife, or a brother 
and a sister) at the same time, provided such staff members are otherwise eligible 
for the leave.  N.J.A.C. 13:14-1.12 
  
A staff member during any period of the NJFLA leave is prohibited from 
performing any services on a full-time basis for any person for whom the staff 
member did not provide services immediately prior to commencement of the 
leave.  A staff member on NJFLA leave may commence part-time employment 
that shall not exceed half the regularly scheduled hours worked for the district.  
The staff member may continue the part-time employment that commenced prior 
to the NJFLA leave at the same number of hours that the staff member was 
regularly scheduled prior to such leave. 
  
The method to determine the twenty-four month period in which the twelve weeks 
of NJFLA leave entitlement will be a rolling 12 month period measured 
backwards from the date the staff uses the leave. 

 
E. Types of Leave 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

A staff member may take FMLA leave to include servicemember qualifying 
exigency leave or military caregiver leave in consecutive weeks, as intermittent 
leave, or as reduced leave.  A staff member who requests intermittent or reduced 
leave shall make a reasonable effort to schedule such leave so as not to unduly 
disrupt the instructional/educational program. 

  
a. Leave for the birth of a son or daughter or placement of a son or daughter 

with the staff member for adoption or foster care  may not be taken by a 
staff member intermittently or on a reduced leave schedule. 

  
b. Leave may be taken intermittently or on a reduced leave schedule when 

medically necessary for planned and/or unanticipated medical treatment of 
a related serious health condition by or under the supervision of a health 
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care provider, or for recovery from treatment or recovery from a serious 
health condition.   

  
c. Intermittent leave means leave scheduled for periods of time from one 

hour or more to several weeks; however, the total time within which the 
leave is taken can not exceed a twelve month period for each serious 
health condition episode.  Intermittent leave may be taken for a serious 
health condition that requires periodic treatment by a health care provider, 
rather than one continuous period of time.  Intermittent leave may also be 
taken for absences where the staff member is incapacitated or unable to 
perform the essential functions of the position because of a serious health 
condition even if the staff member does not receive treatment by a health 
care provider.  The staff member shall make a reasonable effort to 
schedule intermittent leave so as not to unduly disrupt the operations of 
the instructional/educational program. 

  
d. Reduced leave means leave scheduled for fewer than the staff member’s 

usual number of hours worked per workweek, but not fewer than a staff 
member’s usual number of hours worked per workday, unless otherwise 
agreed to by the staff member and the district.  A staff member is entitled, 
at the option of the staff member, to take leave on a reduced leave 
schedule not exceeding twenty-four consecutive weeks.  The staff member 
shall make a reasonable effort to schedule reduced leave so as not to 
unduly disrupt the operations of the instructional/educational program.  
The staff member shall provide the district prior notice of the care, 
medical treatment or continuing supervision by a health care provider 
necessary due to a serious health condition of a family member in a 
manner that is reasonable and practicable.  Leave taken on a reduced leave 
schedule shall not result in a reduction of the total amount of leave to 
which a staff member is entitled. 

  
e. The fact that a holiday may occur within the week taken by a staff member 

as Family Leave has no effect and the week is counted as a week of 
Family Leave.  However, if the staff member is out on Family Leave and 
the school district is closed and the staff member would not be expected to 
report for work for one or more weeks, the weeks the school district is 
closed for this staff member do not count against the staff member’s 
family leave entitlement. 
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Any leave time remaining after a staff member has exhausted his/her 
entitlement to intermittent leave in any twelve month period may be taken 
as consecutive leave or reduced leave, and any leave time remaining after 
a staff member has exhausted his/her entitlement to reduced leave in any 
twelve month period may be taken as consecutive leave or intermittent 
leave.  

  
f.  Servicemember qualifying exigency leave may arise out of the foreign 

deployment of the staff member’s spouse, child, or parent 29 CFR 
§§825.122 and 126: 

  
(1) The district must grant an eligible staff member up to twelve work 

weeks of unpaid, job-protected leave during a twelve-month period 
for qualifying exigencies that arise when the staff member’s 
spouse, child, or parent is on covered active duty, or has been 
notified of an impending call or order to covered active duty. 

  
(2) The military member must be the spouse, son, daughter, or parent, 

of the staff member taking FMLA exigency leave.  
  

(3) FMLA leave can be granted for one or more of the following 
exigencies: 

  
(a) Short-notice deployment: 
  

i.  Notification of duty seven or less calendar days 
prior to date of deployment;  

  
ii. Leave can be used for a period of seven calendar 

days beginning on the date the military member is 
notified. 

  
(b) Military events and related activities, including official 

ceremonies, programs, or events sponsored by the military 
and related to the covered active duty or call to covered 
active duty status of the military member; and to attend 
family support or assistance programs and informational 
briefings sponsored or promoted by the military, military 
service organizations, or the American Red Cross. 
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(c) Childcare and school activities including arranging for 

alternative childcare; providing childcare on an urgent, 
immediate need basis (not routine, regular, or everyday 
basis); to enroll in or transfer to a new school or day care 
facility; or to attend meetings with staff at a school or day 
care facility: 
  
i.  The son or daughter must be the son or daughter of 

the covered servicemember. 
  
(d) Financial and legal arrangements made to address the 

military member’s absence while on covered active duty or 
call to covered active duty status. 

  
(e) Counseling, provided by someone other than a health care 

provider for oneself, for the military member, or qualified 
child, if the need arises from the covered active duty or call 
to covered active duty status of the military member. 

  
(f) Rest and Recuperation (R&R) to spend time with the 

military member on short-term, temporary R&R leave 
during a term of deployment: 

  
i.  Can be used for a period of fifteen calendar days 

beginning on the date the military member 
commences each instance of R&R leave. 

  
(g) Post-deployment activities such as ceremonies or briefings 

including any that arise from the death of the military 
member while on covered active duty. 

  
(h) Parental care for one meeting the definition of a “parent” 

and incapable of self care including:  arranging alternative 
care; providing care on an immediate need basis; and to 
attend meetings or arrange services at a care facility. 

  
(i) Additional activities in accordance 29 CFR §825.126(b)(9). 
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g. Military caregiver leave provides care for a covered servicemember with a 
serious injury or illness 29 CFR §§825.122 and 127: 

  
(1) The district must grant up to a total of twenty-six workweeks of 

unpaid, job-protected leave during a “single twelve-month period” 
to care for a covered servicemember with a serious injury or 
illness. 

  
(a) The eligible staff member must be the spouse, son, 

daughter, parent, or next of kin of the covered 
servicemember. 

  
(b) The staff member is limited to a combined total of twenty-

six workweeks for any FMLA-qualifying reasons during 
the single twelve-month period.  Up to twelve of the 
twenty-six weeks may be for an FMLA-qualifying reason 
other than military caregiver leave. 

  
(c) Spouses who are eligible for FMLA leave and are 

employed by the same covered employer may be limited to 
a combined total of twenty-six workweeks of leave during 
a single twelve-month period if the leave is taken for birth 
of the employee's son or daughter or to care for the child 
after birth, for placement of a son or daughter with the 
employee for adoption or foster care, or to care for the child 
after placement, to care for the employee's parent with a 
serious health condition, or to care for a covered 
servicemember with a serious injury or illness.  If one 
spouse is ineligible for FMLA leave, the other spouse 
would be entitled to a full twenty-six workweeks of FMLA 
leave. 

  
(2) Leave entitlement is applied on a per-covered-servicemember, per-

injury basis. 
  

(a) The staff member may take an additional twenty-six weeks 
of leave if the leave is to care for different covered 
servicemembers or to care for the same servicemember 
with a subsequent serious injury or illness, except that no 
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more than twenty-six weeks of leave may be taken within 
any single twelve-month period. 

  
(b) An eligible staff member may take military caregiver leave 

to care for more than one current service member or 
covered veteran at the same time or for the same family 
member with the same serious injury or illness both when 
the family member is a current servicemember and when 
the family member is a veteran. 

  
(c) Military caregiver leave may be taken by eligible staff 

members whose family members are recent veterans with 
serious injuries or illnesses incurred or aggravated in the 
line of duty on active duty, and that manifested before or 
after the veteran left active duty. 

  
2. New Jersey Family Leave Act (NJFLA) 
  

A staff member may take NJFLA leave in consecutive weeks, as intermittent 
leave, or as reduced leave.  A staff member who requests intermittent or reduced 
leave shall make a reasonable effort to schedule such leave so as not to unduly 
disrupt the instructional/educational program.  The district shall not require a staff 
member to take a leave of absence beyond the period of time the staff member 
requests family leave.  N.J.A.C. 13:14-1.5(f) 
  
a. In the case of a family member who has a serious health condition, leave 

may be taken intermittently when medically necessary.  The total time 
within which the leave is taken, can not exceed a twelve-month period for 
each serious health condition episode.  The staff member will provide the 
district with prior notice of the leave in a manner which is reasonable and 
practicable; and the staff member shall make a reasonable effort to 
schedule the leave so as not to unduly disrupt the operations of the 
instructional/educational program.  In the case of the birth or adoption of a 
healthy child, the leave may be taken intermittently only if agreed to by 
the staff member and the district. 

  
b. Reduced leave means leave scheduled for fewer than the staff member’s 

usual number of hours worked per workweek, but not fewer than a staff 
member’s usual number of hours worked per workday, unless otherwise 
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agreed to by the staff member and the district.  A staff member is entitled, 
at the option of the staff member, to take leave on a reduced leave 
schedule for a period not exceeding twenty-four consecutive weeks.  The 
staff member is not entitled to take the leave on a reduced leave schedule 
without an agreement between the staff member and the district if the 
leave is taken for the birth or adoption of a healthy child.  The staff 
member shall make a reasonable effort to schedule reduced leave so as not 
to unduly disrupt the operations of the instructional/educational program.  
The staff member shall provide the district prior notice of the care, 
medical treatment or continuing supervision by a health care provider 
necessary due to a serious health condition of a family member in a 
manner that is reasonable and practicable.  Leave taken on a reduced leave 
schedule shall not result in a reduction of the total amount of leave to 
which a staff member is entitled. 

  
c. The fact that a holiday may occur within the week taken by a staff member 

as family leave has no effect and the week is counted as a week of family 
leave.  However, if the staff member is out on family leave and the school 
district is closed and the staff member would not be expected to report for 
work for one or more weeks, the weeks the school district is closed for this 
staff member do not count against the staff member’s family leave 
entitlement. 

  
Any leave time remaining after a staff member has exhausted his/her 
entitlement to intermittent leave in any twelve month period may be taken 
as consecutive leave or reduced leave, and any leave time remaining after 
a staff member has exhausted his/her entitlement to reduced leave in any 
twelve month period may be taken as consecutive leave or intermittent 
leave. 

  
F. Notice 

  
1. Federal Family and Medical Leave Act (FMLA)  
  

a. Foreseeable Leave - A staff member eligible for FMLA leave must give at 
least a thirty day written advance notice to the Superintendent’s designee  
if the need for the leave is foreseeable based on an expected birth, 
placement for adoption of foster care, or planned medical treatment for a 
serious health condition of the staff member or a family member.  If thirty 
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days is not practical, the staff member must provide notice “as soon as 
practicable” which means as soon as both possible and practical, taking 
into account all the facts and circumstances in the individual case.  For 
foreseeable leave where it is not possible to give as much as thirty days 
notice “as soon as practical” ordinarily would mean at least verbal 
notification to the Superintendent’s designee within one or two business 
days or when the need for leave becomes known to the staff member.  The 
written notice shall include the reasons for the leave, the anticipated 
duration of the leave and the anticipated start of the leave. 

  
When planning medical treatment, the staff member must consult with the 
Superintendent’s designee and make a reasonable effort to schedule the 
leave so as not to unduly disrupt the educational program, subject to the 
approval of the health care provider.  Staff members are ordinarily 
expected to consult with the Superintendent’s designee prior to scheduling 
of treatment that would require leave for a schedule that best suits the 
needs of the district and the staff member. 
  
The district may delay the staff member taking leave for at least thirty 
days if the staff member fails to give thirty days notice for foreseeable 
leave with no reasonable excuse for the delay. 

  
b. Unforeseeable Leave - When the approximate timing of the need for leave 

is not foreseeable, a staff member should give notice to the 
Superintendent’s designee for leave as soon as practicable under the facts 
and circumstances of the particular case.  It is expected the staff member 
will give notice to the Superintendent’s designee within no more than one 
or two working days of learning of the need for leave, except in 
extraordinary circumstances where such notice is not foreseeable.  The 
staff member should provide notice to the employer either in person or by 
telephone, telegraph, facsimile machine or other electronic means. 

  
2. New Jersey Family Leave Act (NJFLA)  
  

a. Foreseeable Leave - A staff member eligible for NJFLA leave must give at 
least a thirty day advance written notice to the Superintendent’s designee 
of the need to take family leave except where the need to take family leave 
is not foreseeable.   
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(1) Notice for leave to be taken for the birth or placement of the child 
for adoption shall be given at least thirty days prior to the 
commencement of the leave, except that if the date of the birth or 
adoption requires leave to begin in less than thirty days, the staff 
member shall provide such notice that is reasonable and 
practicable. 

  
(2) Notice for leave to be taken for the serious health condition of a 

family member shall be given at least fifteen days prior to the 
commencement of leave, except that if the date of the treatment or 
supervision requires leave to begin in less than fifteen days, the 
staff member shall provide such notice that is reasonable and 
practicable. 
  

(3) When the Superintendent’s designee is not made aware that a staff 
member was absent for family leave reasons and the staff member 
wants to request the leave be counted as family leave, the staff 
member must provide timely notice within two business days of 
returning to work to have the time considered for family leave in 
accordance with the Family Leave Act. 

  
b. Unforeseeable Leave - When the need for leave is not foreseeable, the 

staff member must provide notice “as soon as practicable” which shall be 
at least verbal notice to the Superintendent’s designee within one or two 
business days of the staff member learning of the need to take family 
leave.  Whenever emergent circumstances make written notice 
impracticable, the staff member may give verbal notice to the 
Superintendent’s designee, but any verbal notice must be followed by 
written notice delivered within 5 working days. 

  
G. Leave Designation 
  

An eligible staff member shall designate FMLA or NJFLA leave upon providing notice 
of the need for the leave or when the need for leave commences.  The Superintendent’s 
designee shall provide the staff member with this Policy to assist the staff member in 
determining the type of leave. 

  
H. Benefits 
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Whether a staff member is required to use sick time or any other accrued leave time 
concurrent with FMLA or NJFLA leave time will depend upon either the district’s 
practice or a provision in the district’s collective bargaining agreement, if applicable.  29 
CFR §825.100 
  
The Board will maintain coverage under any group health insurance policy, group 
subscriber contract, or health care plan at the level and under the conditions coverage 
would have been provided if the staff member had continued to work instead of taking 
the leave.  If the staff member was paying all or part of the premium payments prior to 
the leave, the staff member would continue to pay his/her share during the leave time.  
Any ten month staff member who is on leave under NJFLA or FMLA at the end of the 
school year will be provided with any benefits over the summer that the staff member 
would normally receive if they had been working at the end of the school year. 

  
I.  Returning from Leave 
  

The Federal Family and Medical Leave Act and/or the New Jersey Family Leave Act  
  
A staff member returning from leave shall be entitled to the position he/she held when 
leave commenced or to an equivalent position of like seniority, status, employment 
benefits, pay and other conditions of employment.  If the district experiences a reduction 
in force or layoff and the staff member would have lost his/her position had the staff 
member not been on family leave as a result of the reduction in force or pursuant to the 
good faith operation of a bona fide layoff and recall system including a system under any 
collective bargaining agreement, the staff member shall be entitled to reinstatement to the 
former or an equivalent position in accordance with applicable statutes, codes, and laws.  
The staff member’s tenure and seniority rights, if any, and other benefits shall be 
preserved, but the staff member shall accrue no additional time toward tenure or seniority 
for the period of the leave, except as may be provided by law. 
  
The return of a staff member prior to the expiration of the requested family leave may be 
permitted by the Board if the return does not unduly disrupt the instructional program or 
require the Board to incur the cost of continuing the employment of a substitute under 
contract. 
  
The Board may, in accordance with the provisions of 29 CFR §825.312 delay restoration 
of employment of a staff member using FMLA leave for the staff member’s serious 
health condition until the staff member submits a fitness-for-duty examination from 
his/her health care provider indicating that the staff member is able to resume work.  In 
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the event the Board requires such a fitness-for-duty examination before restoration of the 
staff member after leave, the Board will provide the staff member specific notice either at 
the time the staff member gives notice of the need for leave or immediately after the 
leave commences and the staff member advises the Board of the medical circumstances 
for the leave. 
  
If leave is taken under FMLA, and the staff member does not return to work after the 
leave expires, the Board is entitled to recover health insurance costs paid while the staff 
member was on FMLA.  The Board’s right to recover premiums would not apply if the 
staff member fails to return to work due to: 

  
1. The continuation, onset or recurrence of a serious health condition of the staff 

member; or 
  
2. Circumstances beyond the staff member’s control. 

  
J. Ineligible Staff Members 
  

1. Federal Family and Medical Leave Act (FMLA) 
  
The district may deny job restoration after FMLA leave if the staff member is a 
“key employee” as defined in 29 CFR §825.217 if such denial is necessary to 
prevent substantial and grievous economic injury to the district or the district may 
delay restoration to a staff member who fails to provide a fitness for duty 
certificate to return to work for leave that was the staff member’s own serious 
health condition.  A “key employee” is a salaried, staff member who is among the 
highest paid ten percent of the school district staff employed by the district within 
75 miles of the worksite.  No more than ten percent of the school district staff 
within 75 miles of the worksite may be “key employees.” 
  
In the event the Superintendent’s designee believes that reinstatement may be 
denied to a key employee, the Superintendent’s designee must give written notice 
to the staff member at the time the staff member gives notice of the need for 
leave, or when the need for leave commences, if earlier, that he/she qualifies as a 
key employee.  The key employee must be fully informed of the potential 
consequences with respect to reinstatement and maintenance of health benefits if 
the district should determine that substantial and grievous economic injury to the 
district’s operations will result if the staff member is reinstated from leave.  The 
district’s notice must explain the basis for the district’s finding that substantial 
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and grievous economic injury will result, and if leave has commenced, must 
provide the staff member a reasonable time in which to return to work.  If the staff 
member on leave does not return to work in response to the notice of intent to 
deny restoration, the staff member continues to be entitled to maintenance of 
health insurance. 
  
A key employee’s rights under the FMLA continue unless and until the staff 
member either gives notice that he/she no longer wishes to return to work or the 
district actually denies reinstatement at the conclusion of the leave period.  A staff 
member is still entitled to request reinstatement at the end of the leave period even 
if the staff member did not return to work in response to the district’s notice.  The 
district will then again determine whether there will be substantial and grievous 
economic injury from reinstatement based on the facts at that time.  If it is 
determined that substantial and grievous economic injury will result, the district 
will notify the staff member in writing (in person or by certified mail) of the 
denial of the restoration. 

  
2. New Jersey Family Leave Act 
  

The district may deny family leave to the staff member if the staff member is a 
salaried employee who is among the highest paid five percent of the school 
district staff or one of the seven highest paid employees of the district, whichever 
is greater, if the denial is necessary to prevent substantial and grievous economic 
injury to the school district’s operations.  The Superintendent’s designee shall 
notify the staff member of the intent to deny the leave at the time the 
Superintendent’s designee determines the denial is necessary.  If the leave has 
already commenced at the time of the district’s notification of denial, the staff 
member shall be permitted to return to work within ten working days of the date 
of notification. 

  
K. Verification of Leave 
  

1. Federal Family and Medical Leave Act (FMLA) 
  

The Board requires a staff member’s FMLA leave to care for the staff member’s 
seriously ill spouse, son, daughter, or parent; or for a servicemember’s qualifying 
exigency or serious injury; or for illness due to the staff member’s own serious 
health condition, that makes the staff member unable to perform one or more of 
the essential functions of the staff member’s position, be supported by a 
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certification issued by the health care provider of the staff member or the staff 
member’s ill family member.  The medical certification required encompasses 
both physical and psychological care and includes situations where a family 
member is unable to care for his/her own basic medical, hygienic, or nutritional 
needs or safety, or is unable to transport himself/herself to the doctor.  It can also 
include providing psychological comfort and reassurance beneficial to a child, 
spouse, or parent with a serious health condition who is receiving inpatient or 
home care and can include situations where the staff member may be needed to 
substitute for others who normally care for the family member or covered 
servicemember or to make arrangements for changes in care.  The staff member 
need not be the only individual or family member available to care for the family 
member or covered servicemember.  29 CFR §825.124 
  
The certification must meet the requirements of 29 CFR §§825.306, 309, and 310 
to include: which part of the definition of “serious health condition” applies; the 
approximate date the serious health condition commenced and its probable 
duration; whether it will be necessary for the staff member to take intermittent 
and/or reduced leave; whether the patient is presently incapacitated and the likely 
duration and frequency of episodes of incapacity; if additional treatments will be 
required for the condition; and/or if the patient’s incapacity will be intermittent or 
will require reduced leave.  The certification of a serious health condition of a 
family member of the staff member shall be sufficient if it states the date on 
which the condition commenced, the probable duration of the condition, and the 
medical facts within the provider’s knowledge regarding the condition.  
Certification for the birth or placement of a child need only state the date of birth 
or date of placement.  
  
In the event the Superintendent’s designee doubts the validity of the certification, 
in accordance with 29 CFR §825.307, the district may require, at the district’s 
expense, the staff member obtain an opinion regarding the serious health 
condition from a second health care provider designated by the district, but not 
employed on a regular basis by the district.  If the second opinion differs from the 
staff member’s health care provider, the district may require, at the district’s 
expense, the staff member obtain the opinion of a third health care provider 
designated by the district or approved jointly, in good faith, by the district and the 
staff member.  The opinion of the third health care provider shall be final and 
binding on the district and the staff member.   
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The district may require re-certification pursuant to the requirements of 30 CFR 
§825.308.  In accordance with 29 CFR §825.309, the staff member on leave must 
provide a written report to the Superintendent’s designee  every thirty workdays.  
The report shall include the staff member’s status and intended date to return to 
work.  In the event the staff member’s circumstances change, the staff member 
must provide reasonable notice to the Superintendent’s designee if the staff 
member intends to return to work on a date sooner than previously noticed to the 
district.  The staff member is not required to take more leave than necessary to 
resolve the circumstance that precipitated the need for leave.  As a condition of 
returning to work after the leave for the staff member’s own serious health 
condition, and in accordance with  29 CFR §825.310, the district requires a staff 
member to provide a certification from their health care provider that the staff 
member is able to resume work. 
  
In accordance with 29 CFR §825.311, the district may delay the taking of FMLA 
leave to a staff member who fails to provide certification within fifteen days after 
being requested to do so by the district.  In accordance with 29 CFR §825.312, the 
district may delay the taking of leave until thirty days after the date the staff 
member provides notice to the district of foreseeable leave or the district may 
delay continuation of leave if a staff member fails to provide a requested medical 
certification in a timely manner. 

  
2. New Jersey Family Leave Act 
  

The Board shall require the certification of a duly licensed health care provider 
verifying the purpose of requested NJFLA leave.  Certification of a serious health 
condition of a family member of the staff member shall be sufficient if it states 
the date on which the condition commenced, the probable duration of the 
condition, and the medical facts within the provider’s knowledge regarding the 
condition.  Certification for the birth or placement of a child need only state the 
date of birth or date of placement, whichever is appropriate.   

  
In the event the Superintendent’s designee doubts the validity of the certification 
for the serious health condition of a family member of the staff member, the 
district may require, at the district’s expense, the staff member to obtain an 
opinion regarding the serious health condition from a second health care provider 
designated or approved, but not employed on a regular basis, by the district.  If the 
second opinion differs from the certification the district may require, at the 
district’s expense, that the staff member obtain the opinion of a third health care 
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provider designated or approved jointly by the district and the staff member 
concerning the serious health condition.  The opinion of the third health care 
provider shall be final and binding on the district and the staff member. 

  
L. Interference with Family Leave Rights 
  

The Federal Family and Medical Leave Act and the New Jersey Family Leave Act 
prohibit interference with a staff member’s rights under the law, and with legal 
proceedings or inquiries relating to a staff member’s rights. Unless permitted by the law, 
no staff member shall be required to take family leave or to extend family leave beyond 
the time requested.  A staff member shall not be discriminated against for having 
exercised his/her rights under the Federal Family and Medical Leave Act or the New 
Jersey Family Leave Act nor discouraged from the use of family leave. 

  
M. Non-Tenured Staff Member 

  
Family leave granted to a nontenured staff member cannot extend the staff member’s 
employment beyond the expiration of his/her employment contract. 

  
N. Record Keeping 
  

In order that staff member’s entitlement to FMLA leave and NJFLA leave can be 
properly determined, the Superintendent shall ensure the keeping of accurate attendance 
records that distinguish family leave from other kinds of leave.  The Superintendent will 
publish a notice explaining the Act’s provisions and provide information concerning the 
procedures for filing complaints of violations of the FMLA and NJFLA.  

  
O. Processing of Complaints 
  

1. Federal Family and Medical Leave Act (FMLA) 29 CFR §§825.400-401 
  

a. If there is a dispute between the district and a staff member as to whether 
leave qualifies as FMLA leave, it should be resolved through discussion 
between the staff member and the district.  Such discussions and the 
decision shall be documented by the school district. 

  
b. The staff member also may file, or have another person file on his/her 

behalf, a complaint with the United States Secretary of Labor.  A 
complaint may be filed in person, by mail, or by telephone with the Wage 
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and Hour Division, Employment Standards Administration, U.S. 
Department of Labor, at any local office of the Wage and Hour Division. 

  
2. New Jersey Family Leave Act  N.J.A.C. 13:14-1.16 
  

a. Any complaint alleging a violation of the Act shall be processed in the 
same manner as a complaint filed under the terms of N.J.S.A. 10:5-1 et 
seq. and N.J.A.C. 13:4 through the New Jersey Department of Law and 
Public Safety, Division on Civil Rights. 

  
Implementation of FMLA and NJFLA will be consistent with provisions in collective bargaining 
agreement(s) in the district. 
  
  
29 CFR §825 et seq. 
29 CFR §785 
N.J.S.A. 10:5-1 
N.J.A.C. 13:14-1 et seq. 
  
  
Adopted: 
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Toms River Regional Schools
DISTRICT LEASE, SPONSORSHIP AND OTHER RENTAL AGREEMENTS 

 BUDGET AND FINANCE COMMITTEE
AGENDA

January 20, 2016
  
  

 

 RENTAL 
DATE  AMOUNT 

PINE BELT ARENA

Mater Dei Basketball Challenge 1/31/2016 $1,500.00
     
JOHN BENNETT AIR STRUCTURE     

    
Point Pleasant Boro School District   1/29/2016, 2/4, 2/11/, 2/15 - 2/25/2016        $150.00 / hour
   
   

SPONSORSHIPS

Ocean County College 10/1/2015 - 10/1/2016 2,500.00$                  

 
  

 
 

 



  Toms River, New Jersey, December 9, 2015 

An Executive Meeting of the Board of Education of the Toms River Regional 
Schools took place at the Administrative Offices, 1144 Hooper Avenue, Toms River, 
New Jersey on Wednesday, December 9, 2015 at 5:30 P.M. 
 
 Board President Joseph Torrone read the following Opening Statement: 
 
 “Good Evening, Welcome to an Executive Meeting of the Board of Education of 
the Toms River Regional Schools.” 
 
 “This meeting was announced to the public through a notice published in the 
Asbury Park Press on December 4, 2015, which constituted at least 48 hours notice as 
required by law under the Open Public Meetings Act.” 
 
 A roll call of attendance indicated the following Board Members were present:   
Mr. Russell Corby, Mr. Ben Giovine, Mrs. Gloria McCormack, Mr. Robert Onofrietti,     
Mrs. Loreen Torrone, Mrs. Gigi Esparza and Mr. Joseph Torrone. 
  
 Mrs. Ginny Rhine arrived at 6:15 p.m. 
 Mr. James Sigurdson arrived 5:40 p.m.  
 
  Also in attendance were Superintendent Healy, Assistant Superintendents, 
McKenna, Natanagara, Coleman, Business Administrator Doering, Board Attorney Must 
just for HIB appeal and Intermediate North Principal, Lynn Fronzak just for HIB appeal. 
 
PLEDGE OF ALLEGIANCE 
 
  Board President Mr. Torrone led the Board and audience in the Pledge of 
Allegiance.   
 
EXECUTIVE SESSION RESOLUTION- 5:30 P.M. 
 
 A motion was made by Mrs. Torrone, seconded by Mrs. McCormack and carried 
that the following Executive Session Resolution be approved: 
 
 Resolved, that the Board of Education, at this time, move to a closed session to be 
held at the executive session meeting room at the Administrative Offices, Conference 
Room A, 1144 Hooper Avenue, Toms River, New Jersey, for the purpose of: 
  

Executive Session Resolution – To include Confidential Student Matter to discuss 
a HIB Appeal; Contracts – Health Insurance.  Subject to change. 

   



 Toms River, New Jersey, December 9, 2015 
 
 

 
   

as outlined under the Open public Meetings Act. 
 
The Board of Education does not at this time, anticipate public action on the matter 

at this evening’s public meeting.  When, and if, the Board of Education does take action 
on any of the other matters so noted, the action will be taken in public session. 
  
 All members present voting Aye. 
   
   

 
  A motion was made by Mr. Corby, seconded by Mr. Giovine, and carried that the 

meeting be adjourned at 6:30 P.M. 
 
 
 All members present voting Aye. 
 
 
       ________________________________ 
       Wendy L. Saxton, Board Secretary 
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  Toms River, New Jersey, December 16, 2015 

A Regular Meeting of the Board of Education of the Toms River Regional Schools 
took place at Toms River High School North, 1245 Old Freehold Road, Toms River, 
New Jersey on Wednesday, December 16, 2015 at 6:15 P.M. 
 
 Board President Joseph Torrone read the following Opening Statement: 
 
 “Good Evening, Welcome to a Regular Meeting of the Board of Education of the 
Toms River Regional Schools.” 
 
 “This meeting was announced to the public through a notice published in the 
Asbury Park Press on December 4, 2015, which constituted at least 48 hours notice as 
required by law under the Open Public Meetings Act.” 
 
 A roll call of attendance indicated the following Board Members were present:    
Mrs. Gloria McCormack, Mr. Robert Onofrietti, Mrs. Ginny Rhine, Mr. James 
Sigurdson, Mrs. Loreen Torrone, Mrs. Gigi Esparza and Mr. Joseph Torrone. 
  
 Mr. Russell Corby arrived at 6:16 p.m. 
 Mrs. Gloria McCormack arrived at 6:22 p.m. 
 
  Also in attendance were Superintendent Healy, Board Secretary Saxton, Assistant 
Superintendents, McKenna, Natanagara, Coleman,  Business Administrator Doering, 
Board Attorney Must, guests and press were also present at the meeting. 
 
EXECUTIVE SESSION RESOLUTION- 6:15 P.M. 
 
 A motion was made by Mrs. Rhine, seconded by Mr. Onofrietti and carried that the 
following Executive Session Resolution be approved: 
 
 Resolved, that the Board of Education, at this time, move to a closed session to be 
held at the executive session meeting room at Toms River High School North, Toms 
River, New Jersey, for the purpose of: 
   
  Executive Session Resolution – To include Harassment, Intimidation and  Bullying 
Report; Fire & Security Drill Report; Suspension Report; Legal/Litigation –Student 
Tuition Appeal I.D # 46276, # 58756, Settlement Agreement Student I.D. # 43071, 
Seaside Park Petition for Second Send/Receive with Lavallette, MJR, Other;  
Negotiations – TREA.  Subject to change. 

   
as outlined under the Open public Meetings Act. 

   



 Toms River, New Jersey, December 16, 2015 
 
 

 
 
The Board of Education does not at this time, anticipate public action on the matter 

at this evening’s public meeting.  When, and if, the Board of Education does take action 
on any of the other matters so noted, the action will be taken in public session. 
  
 All members present voting Aye. 
   
RETURN TO REGULAR SESSION – 7:33 P.M. 
 
 A motion was made by Mrs. Esparza, seconded by Mrs. Torrone and carried that 
the Board return to Regular Session at 7:33 P.M.  
 
 All members present voting Aye.     
 
PLEDGE OF ALLEGIANCE 
 
  Board President Mr. Torrone led the Board and audience in the Pledge of 
Allegiance.   
 
SUPERINTENDENT COMMENTS 
 

 Superintendent Healy wished to recognize our two departing Board members 
Joseph Torrone and Ginny Rhine and wished all a safe and happy holiday season.   
 
 
STUDENT REPRESENTATIVES: 
 

Jenna Platten, High School East 
Megan Kotran, High School North   
Julia Cavallo, High School South 

 
Student Representatives from all three high schools updated the Board on the 

academic and athletic successes taking place at their respective schools, as well as events 
taking place and fund raising activities and introduced the new student representatives for 
next year. 
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 Toms River, New Jersey, December 16, 2015 
 
 

 
COMMITTEE REPORTS/BOARD COMMENTS 

 
  
   Budget & Finance Committee – Mr. Sigurdson 

   
The Budget and Finance Committee of the Board of Education of the Toms River 

Regional Schools met on December 9, 2015 at 1144 Hooper Avenue, Toms River, New 
Jersey in Conference Room A at 6:30 P.M.  Committee Chair, Jim Sigurdson, read the 
following opening statement: 
 

“Good evening, welcome to the Budget and Finance Committee Meeting of the 
Board of Education of the Toms River Regional Schools. Notice of this meeting was 
published in the Asbury Park Press on December 4, 2015 which constituted at least 48 
hours notice as required by law under the Open Public Meetings Act.” 
 

In addition to the Committee Chair, in attendance were Board members- Joe 
Torrone, Gigi Esparza, Russell Corby, Ben Giovine, Gloria McCormack, Rob Onofrietti, 
Ginny Rhine and Loreen Torrone, Superintendent- Dave Healy, Assistant 
Superintendents- Debra McKenna, Dr. Marc Natanagara and John Coleman, Business 
Administrator- Bill Doering and Board Secretary- Wendy Saxton.  Also in attendance for 
the audit presentation were Scott Clelland and Robert Provost from the district’s financial 
auditors- Wiss & Company, LLP. The meeting was open to the public and an 
opportunity for public comment was provided. 
 

The district auditors, Wiss & Company, presented the draft of the 2014-15 
Comprehensive Annual Financial Report as well as the separate management report. 
Mr. Clelland explained that due to the late release of pension information by the State 
required for GASB 68, the audit is still in draft form but will be finalized shortly, and 
no substantive changes from current draft are expected. He noted that we will again 
have an unmodified or clean audit opinion, and key pages in the financial statements 
and the management report were highlighted. With regards to the district fund balances, 
based on the positive financial results for 2014-15, the district was able to fund the full 
$2 million approved as a maximum at the June 2015 Board meeting for both the Capital 
Reserve and Maintenance Reserve.  Mr. Clelland then highlighted the comments in the 
auditor’s management report, of which 3 require corrective action.  Mr. Clelland again 
commended the Business administrator and Board Secretary for the condition of the 
financial records and for having solid internal controls in place with regards to financial 
reporting and the processing of financial transactions. 
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 Toms River, New Jersey, December 16, 2015 
 
 

 
 

As we do every month, the committee reviewed the expenditures listed on the 
Purchasing Agenda, which was e-mailed to all Board members prior to the Budget and 
Finance Committee meeting. The Purchasing Agenda also included items of zero 
value, bids and resolutions. Questions were asked by various individual board 
members, which were answered by Mr. Doering and other members of the 
administration.  The Purchasing Agenda for this month is in the amount of 
$3,771,393.88 for the 2015/16 school year.  The Budget & Finance Committee is 
recommending the approval of the Purchasing Agenda by the full Board. The 
Committee then reviewed the District lease, sponsorship and other rental agreements 
and these are also being recommended for board approval. 
 

Regarding the 2015-16 budget, the Committee was informed that administration 
has sent out a memo to all schools and departments indicating that budget accounts will 
be closed as of January 1, 2016 except for emergent needs or previously approved by 
not yet encumbered initiatives. For the 2016-17 budget, the Committee was informed 
that subsequent to the district’s November 17, 2015 meeting with legislators and State 
representatives, more information was requested of the district which was provided. We 
are awaiting feedback from the legislators and State representatives.  A Committee 
member noted that we should consider reaching out to additional State legislators that 
cover other towns in our regional district, as well considering a possible Board 
resolution in the near future, which could also be shared with all of the municipalities 
comprising our regional district. 
 

Finally, the Committee was advised that we have received a preliminary draft of 
the Transportation Efficiency Study report from the consultant, TAS, who was hired to 
perform this study.  An important section of the study, which comprises approximately 
25% of the report, is still to be inserted once it is finalized.  That section addresses the 
analysis of routing efficiency.  It is expected that a full draft of the report will be 
complete at the end of December 2015 or in early January 2016. 

 
Curriculum Committee – Mrs. Rhine 
 

A Curriculum Committee Meeting of the Board of Education of the Toms River Regional 
Schools took place at 1144 Hooper Avenue, Conference Room A, on Wednesday, 
December 9, 2015, at 7:30 p.m.   
 
“Good Evening, welcome to a Curriculum Committee meeting of the Board of Education 
of the Toms River Regional Schools.” This meeting was announced through a notice 
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 Toms River, New Jersey, December 16, 2015 
 
 

 
published in the Asbury Park Press on December 4, 2015 which constituted at least 48 
hours notice as required by law under the Open Public Meetings Act.” 
 
In attendance were Committee Chair Ginny Rhine.  Also present were Board Members 
Loreen Torrone, GiGi, Esparza, Gloria McCormack, Ben Giovine, Russell Corby, Robert 
Onofrietti, Jr. and Board of Education President, Joseph Torrone.  Also attending were 
David Healy, Superintendent of Schools; William Doering, Business Administrator; 
Assistant Superintendents John Coleman, Debra McKenna, and Dr. Marc Natanagara, 
Director of Curriculum, Cara DiMeo, and Director of Funded Programs/District Test 
Coordinator, Dr. Estee Mailot. 

 
Dr. Estee Mailot presented to the Curriculum Committee on the district PARCC data for 
Year 1.  She provided an overview of the type of data that would be made available to the 
district and showed the levels of mastery which are being used to report out student 
performance.   Dr. Mailot previewed the district PARCC data in comparison to both state 
and PARCC consortium states and answered questions from the board regarding the 
transitions to the PARCC assessment and the future data that would be made available. 
 
Next, Mr. Healy, Mrs. McKenna and Mrs. DiMeo reported out on recent visits to all 
twelve elementary schools as part of a “Curriculum Tour” wherein they met with all staff 
members to express their appreciation for a successful start to the school year and 
formally acknowledged all of the hard work in which all staff members have been 
engaged.  The second purpose of the school visits was to share information regarding the 
status of curriculum work, including modifications that have been made to assessment 
administration dates based on teacher feedback, and to visit classrooms to observe the 
many wonderful things that are taking place in our elementary schools.  Mrs. McKenna 
and Mr. Healy shared their observations of the kindergarten classrooms and the 
successful implementation of a full-day, center-based program.  They commended the 
teaching staff and administration for their commitment to improving the quality of 
instruction for all students.   
 
Mr. John Coleman requested approval from the board to offer high school students who 
had completed multiple years of advanced coursework in a second language an 
opportunity to have a “Seal of Biliteracy” placed on their official high school transcripts.  
Eligible students would be required to complete the STAMP assessment to demonstrate 
their proficiency in the second language.  Students who are successful in completing the 
assessment would also be presented with a formal certificate upon graduation. 
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Personnel Committee – Mrs. Torrone 
 

A Personnel Committee Meeting of the Board of Education of the Toms River 
Regional Schools took place at the Administrative Offices, 1144 Hooper Avenue, 
Conference Room A, Toms River, New Jersey on December 9, 2015 at 6:00p.m. 
This meeting is not publicly advertised as the committee reviews personnel 
information which includes names of individual staff member as well as possible 
new staff members. 

 
In attendance were Committee Members Loreen Torrone, Chair, Russell Corby 

and Robert Onofrietti. Also attending was David Healy, Superintendent of Schools. 
 

The meeting was opened at 6:00p.m. by Chair, Loreen Torrone.   David 
Healy, Superintendent, discussed with the members the certified personnel being 
recommended for employment as well staff recommendations for extra-curricular 
positions being recommended for employment at the board meeting on Wednesday, 
December 16, 2015. Each candidate's qualifications were reviewed and questions 
answered. 

Policy Committee – Mrs. Esparza 
 
The Policy Committee of the Board of Education of the Toms River Regional 

School took place at 1144 Hooper Avenue, Conference Room A on Wednesday, 
December 9, 2015. 

 
Committee Chair Gigi Esparza read the following Opening Statement: 

 
“Good Evening, Welcome to a Policy Committee Meeting of the Board of 

Education of the Toms River Regional Schools.” 
 

‘This meeting was announced to the public through a notice published in the 
Asbury Park Press on December 4, 2015, which constituted at least 48 hour notice as 
required by law under the Open Public Meetings Act.” 
 

In attendance were Committee Chairperson Gigi Esparza and Committee 
Members Gloria McCormack and James Sigurdson. Also present were Board 
President Joseph Torrone and Board members, Ben Giovine, Rob Onofrietti, Ginny 
Rhine, Loreen Torrone, and Russell  Corby; David Healy, Superintendent of Schools; 
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 Toms River, New Jersey, December 16, 2015 
 
 

 
William Doering, Business Administrator, and Assistant Superintendents Debra 
McKenna, Marc Natanagara, and John Coleman. 
 

John Coleman, Assistant Superintendent, presented the following policies and 
regulations for review and deliberation in preparation for the first reading at the Board 
of Education meeting on December 16, 2015. 
 
Policy 5756 – Transgendered Students 
Policy 3431.1 – Family Leave – Teaching Staff Members 
Policy 4431.1 – Family Leave – Support Staff Members 
Policy 5337 – Service Animals 
Policy 5516 – Use of Electronic Communications and Recording Devices 
 
Members of the public were provided the opportunity to comment. 
 

 
 INQUIRIES FROM GUESTS AND PRESS - AGENDA ITEMS ONLY          
(limited to 3 minutes as per Board Policy # 0167 – Public Participation in            
Board Meetings, the first public session will be limited to a total of 30 minutes).    
 
There were none.  
 
PRESENTATION AND APPROVAL OF THE COMPREHENSIVE ANNUAL 
FINANCIAL REPORT, AUDITOR’S MANAGEMENT REPORT & 
CORRECTIVE ACTION PLAN, PENDING ISSUANCE OF FINAL AUDIT 
REPORT (attached)  
 

A motion was made by Mr. Corby, seconded by Mrs. McCormack and carried that 
the Approval of the Comprehensive Annual Financial Report, Auditor’s Management 
Report & Corrective Action Plan, pending Issuance of Final Audit Report (attached) be 
approved. 

 
On roll call the following vote:  

  
Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
APPROVAL OF REORGANIZATION MEETING FOR JANUARY 4, 2016   
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A motion was made by Mr. Sigurdson, seconded by Mrs. Esparza and carried that 
the Approval of Reorganization Meeting for January 4, 2016 be approved. 

 
On roll call the following vote:  

  
Ayes: Corby, McCormack, Onofrietti, Sigurdson, Torrone, Esparza  
Noes: Rhine, Torrone 
Abstained: None 
Absent: Giovine 
 
APPROVAL OF REVISED 2015-2016 PUPIL CALENDAR (attached)  
 

A motion was made by Mr. Sigurdson, seconded by Mrs. McCormack and carried 
that the Approval of Revised 2015-2016 Pupil Calendar (attached) be approved. 

 
On roll call the following vote:  

  
Ayes: Corby, McCormack, Onofrietti, Sigurdson, Torrone, Esparza  
Noes: Rhine, Torrone 
Abstained: None 
Absent: Giovine 
 
 
APPROVAL OF FIRST READING OF THE FOLLOWING 
POLICIES/REGULATIONS AND BYLAWS 

 
 

Policy 5756 – Transgendered Students 
Policy 3431.1 – Family Leave – Teaching Staff Members 
Policy 4431.1 – Family Leave – Support Staff Members 
Policy 5337 – Service Animals 
Policy 5516 – Use of Electronic Communications and Recording Devices 

 
A motion was made by Mrs. Esparza, seconded by Mr. Onofrietti and carried that 

the Approval of First Reading of the following Policies/Regulations and Bylaws be 
approved. 

 
On roll call the following vote:  
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Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
APPROVAL OF HARASSMENT, INTIMIDATION AND BULLYING REPORT 
 
 A motion was made by Mr. Onofrietti, seconded by Mrs. Esparza and carried that 
the approval of the Harassment, Intimidation and Bullying Report be approved:  
 

On roll call the following vote:  
  
Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
APPROVAL OF FIRE & SECURITY DRILL REPORT 
 
 A motion was made by Mrs. Rhine, seconded by Mrs. McCormack and carried that 
the approval of the Fire & Security Drill Report be approved:  
 
  

On roll call the following vote:  
  
Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
APPROVAL OF DISTRICT LEASE, SPONSORSHIP AND OTHER RENTAL 
AGREEMENTS (attached) 
 
 A motion was made by Mrs. Torrone, seconded by Mr. Sigurdson and carried that 
the approval of the District Lease, Sponsorship and Other Rental Agreements be 
approved:  
  

On roll call the following vote:  
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Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 

 APPROVAL OF MINUTES (Regular and Executive, where applicable) 
 

 A motion was made by Mr. Corby, seconded by Mrs. Torrone and carried that the 
approval of minutes October 14, 2015 and November 18, 2015 be approved:  
 

All members present voting Aye.  
 

 APPROVAL OF BILLS 
 

 A motion was made by Mr. Sigurdson, seconded by Mr. Onofrietti and carried that 
the following bills be approved for payment:  

 
General                         $     9,201,809.30 
 
Cafeteria                       $         283,330.49    
 
Payroll (Gross) November 13, 2015   $      5,619,416.20 

                       (Gross) November 25, 2015    $      5,541,912.45 
      

      
All members present voting Aye. 
 

 
 

BOARD SECRETARY’S AGENDA + ADDENDUM 
 
  A motion was made by Mr. Sigurdson, seconded by Mrs. Esparza and carried that 

the Board Secretary’s Agenda be approved as follows: 
 

      School Year 2015-2016 
 

 Purchases – Pages 1 through 40- $3,771,393.88 
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    Zero Values    Award of Bids    
    Contract Extensions  Student Transportation   
    Jointures    Permission to Advertise     

 
      School Year 2016-2017 

 
    Permission to Advertise Resolutions 
 

On roll call the following vote:  
  
 
Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: Rhine on 16-05555, McCormack on 16-05552 
Absent: Giovine 
 
APPROVAL AND CERTIFICATION OF THE BOARD SECRETARY’S 
MONTHLY FINANCIAL REPORTS 
 

Pursuant to N.J.A.C. 6A:22.1.11(c), I, Wendy Saxton, Board Secretary, certify that 
as of  October 2015 no budgetary line items account has obligations and payments 
(contracted orders) which exceed the amount appropriated by the District Board of 
Education pursuant to N.J.S.A. 18A:22-8-1, that the district’s accounts have been 
reconciled and are in balance. 
 
 Through the adoption of this resolution, we the Toms River Board of Education, 
pursuant to N.J.A.C. 6A:22-2.11(c), certify that as of  October 2015 after a review of the 
Secretary’s monthly report (appropriations section) and upon consultation with the 
Business Administrator and other appropriate district officials, that to the best of our 
knowledge, no major account or fund has been over expended in violation of N.J.A.C. 
6A:22-2.11 (c) and that sufficient funds are available to meet the district’s needs. 
 

A motion was made by Mrs. McCormack, seconded by Mr. Sigurdson and carried 
that the Approval and Certification of the October 2015 Secretary’s Monthly Financial 
Reports be approved: 
 
  

On roll call the following vote:  
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Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
PERSONNEL AGENDA + ADDENDUM 
 
PERSONNEL ITEMS 1- 18  - A motion was made by Mrs. Torrone, seconded by 
Mr. Sigurdson and carried that the following resolution be approved:   
 
CERTIFICATED STAFF 1-4: 
 
1. Recommended Change of Contract Start Date: 
 
 A. Norma V. DeNoia   12/21/2015 - 6/30/2016 
  Director of Curriculum 6-12 
 
 B. Kevin W. McCann, Jr.  12/21/2015 - 6/30/2016 
  HSE Assistant Principal 
 
2. Recommended Salary Adjustments/Degree Changes: 
 
 A. Nicole M. Burak   12/17/2015 - 6/30/2016  +2,500 
  CG Sped Aut    (Autism Related Service  (Prorated) 
       Facilitator Stipend) 
 
 B. Cynthia L. Policastro-Smith 12/17/2015 - 6/30/2016  +2,500 
  HA Sped Aut    (Autism Related Service  (Prorated) 
       Facilitator Stipend) 
 
3. Recommended Leave of Absence Requests: 
 
 A. Katherine Capodici  Family  12/11/2015 - 2/2/2016 
  HA Grade 1    Ext. 
 
 B. Casey L. Daniel   Family  3/19/2016 - 4/8/2016 
  HSE English   Ext. 
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 C. Michael DiClemente  Family  12/18/2015 - 3/24/2016 
  STR Grade 3         (p.m.) 
 
 D. Julie B. Dippolito   Family  12/4/2015 - 12/22/2015 
  SB Health/Phys Ed 
 
 E. Anne Marie Gingerelli-Drake Family  5/17/2016 - 6/30/2016 
  IN School Psychologist 
 
 F. Dianne Gmitter   Family  3/3/2016 - 6/5/2016 
  WS Basic Skills   Maternity  6/6/2016 - 6/30/2016 
 
 G. Lauren Hoffman   Maternity  12/24/2015 - 3/24/2016 
  HSN Social Studies  Ext. 
 
 H. Mary D. Konopka   Family  4/26/2016 - 5/27/2016 
  HA Grade 2 
 
 I. Christie Lee L. Maguire  Family  2/1/2016 - 5/3/2016 
  HSE Spanish 
 
 J. Jolene M. Mizsak   Family  12/24/2015 - 1/8/2016 
  CG Speech Language Special. Ext. 
 
 K. Nancy F. Ritota   Family  12/11/2015 - 2/29/2016 
  IN Spanish    
 
 L. Robert S. Roma   Military  12/1/2015 - 5/6/2016 
  HSE Phys Ed 
 
 M. Karen R. Rogers   Family  12/2/2015 - 12/18/2015 
  STR Sped LLD 
 
 N. Marianna Rutzler   Family  5/10/2016 - 6/30/2016 
  IE Language Arts Gr. 7 
 
 O. Amanda M. Scanlon  Family  12/19/2015 - 1/12/2016 
  IE Science Gr. 6   Ext. 
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 P. Aydel Stein    Family  11/30/2015 - 1/8/2016 
  WS Supplemental 
 
 Q. Nechama N. Tepper  Family  2/17/2016 - 3/22/2016 
  WAL Speech Lang Specialist 
 
  R. Alyssa L. Vigliante  Medical  11/12/2015 - 12/22/2015 
  HSN Sped RR 
  
4. Retirements: 
 
 A. Kathryn H. Coleman  1/1/2016 
  STR+ Guidance Counselor 
 
 B. Kathleen A. Hannon  2/1/2016 
  HSE Science 
 
STAFF FOR EDUCATIONAL PROGRAMS 5: 
 
5. Basic Skills Program:  (Attached) 
 

A. Recommend approval of the attached Local & Title I Basic Skills Program 
 Staff/Salary changes. 

 
  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
 
SUPPORT STAFF 6-13: 
 
6. Special Education Paraprofessionals: 
 
 A. Recommended for employment as a Tier II Paraprofessional: 
  {Code = (New) New} 
 
  Victoria Ellis   (New)    $10,920 
  Early Learning Center 12/17/2015 - 6/30/2016  (Prorated) 
 
  Christine L. Pures   (New)    $10,920  
  Silver Bay   12/17/2015 - 6/30/2016  (Prorated) 
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  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final. 
 
 B. Recommended change of contract start date for Tier II Paraprofessionals: 

 
  Margaret Fleming  1/4/2016 - 6/30/2016 
  South Toms River 
 
  Jennifer Molzon  12/7/2015 - 6/30/2016     
  Hooper Avenue 
 
  Jennifer Thompson 1/4/2016 - 6/30/2016    
  Hooper Avenue 

 
 C. Recommended Change of Employment:  
      
      Change to:     $ 
  Dawn M. Rotella   ED Tier II Paraprofessional  10,920 
  ED Café Worker  12/17/2015 - 6/30/2016   (Prorated) 

 
D. Rescind employment offer (not accepting position): 

   
  Danielle Fellona   (New)    $10,920 
  Hooper Avenue  11/30/2015 - 6/30/2016  (Prorated) 
 
  Siobhan Sullivan   (New)    $10,920 
  Intermediate North  11/30/2015 - 6/30/2016  (Prorated) 
 
 E. Resignation: 
 
  Jennifer A. Ferrallo  12/5/2015 
  WAL Tier II Paraprofessional 
   
 E. Resignation: 
 
  Nancy J. Handlin   12/3/2015 
  JAC Tier II Paraprofessional 
 
  Sharon M. Hallihan  11/21/2015 
  SB Tier II Paraprofessional 
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 F. Transfers: 
      From:    To: 
  Marie R. Mura   HSE Tier II Para  IE Tier II Paraprofessional  
  12/2/2015 - 6/30/2016  11-212-100-106-000-0200 11-204-100-106-000-0200 
 
7. Day Care Paraprofessionals: 
 

A. Recommended for employment effective 1/4/2016 - 6/30/2016 at a rate of 
$11.00 per hour: 

 
  Kaitlin Frank   Michelle Gest 
 
 
8. Cafeteria/Playground Aides: 
 
 A. Recommended leave of absence requests: 
 
  Catherine J. Flitton   Personal  4/25/2015 - 5/6/2016  
  Cedar Grove    
 
  Christy M. Grosso   Medical  12/16/2015 - 1/18/2016 
  Joseph A. Citta 
 
  Nancy P. Marschner  Medical  11/17/2015 - 12/23/2015 
  Hooper Avenue 
 
  Peggy J. Parry   Personal  12/14/2015 - 12/18/2015 
  East Dover   
 
 B. Recommended for placement on the substitute list at a rate of $8.38   
  per hour effective 12/17/2015: 
   
  Kathleen O’Connor 
 
 
9. Custodial Department: 

 
 A. Recommended change in employment: 
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       Change to:  

 Joseph E. Boturla   IN Night Supervisor   +$2,650 
 IN Night Custodian  12/17/2015 - 6/30/2016  (Prorated) 

  
 B. Recommended for employment beyond the probationary period: 
 
         Effective Dates: 
  Michael A. Limongello HA Custodian 12/18/2015 - 6/30/2016 
    
 
10. Food Services Department - Cafeteria Workers: 
 
 A. Recommended for employment: 
  {Code = (R) Replacement} 
 
  Eric Koerner   (R)     $12,333.75 
  Cafe @1144   12/17/2015 - 6/30/2016   (Prorated) 
  
   
  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final   
 
 B. Recommended leave of absence requests: 
   
  Paula De Carlo   Personal  8/27/2015 - 11/29/2015 
  BW Café Worker      (revised leave end date) 
 
 C. Recommended change in employment: 
 
       Change to:  

 Cynthia L. Dallago   IE Acting Lead Café Worker +$12,767.29 
 IE Café Worker   12/2/2015 - 1/3/2016  (Prorated) 

 
 D. Recommended for placement on the substitute list at a rate of $8.50   
  per hour effective 12/17/2015: 
 
  Susan D. Squibb    Lisa Wicinski 
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  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
  
11. Grounds Department:  

 
A. Recommended for placement on the substitute list at a rate of $13.20   
 per hour effective 12/17/2015: 

 
  Kyle Bradley 
  Daniel R. Brown 
 
12. Maintenance Department: 
 
 A. Recommend approval Non-Certified Job Description: (Attached) 
 
  Tradesman - Electronics 
 
13. Transportation Department: 
 
 A. Recommended for employment: 

{Code = (R) Replacement} 
 
Jennifer M. DeDominicis   (R)    $19,874 
Regular Bus Driver  12/17/2015 - 6/17/2016  (Prorated) 
 
 
Anna N. Ragone    (R)    $19,526.40  
Sped Bus Attendant  12/17/2015 - 6/17/2016  (Prorated) 
          (REHIRE) 
 
Roger W. VanNess   (R)    $19,874 
Sped Bus Driver   12/17/2015 - 6/17/2016  (Prorated) 
 

  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
 

B. Recommended salary adjustments/hourly changes effective 12/17/2015 -  
 6/30/2016: 

    Revised     
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      Title    Hours          $(Prorated) 
  Meghan A. Currie  Sped Bus Driver  8  29,548.00  
  Lynn M. Edens  Sped Bus Attendant 8  26,035.20 
  Heather M. Fisher  Sped Bus Driver  8  26,498.00 
  Robin A. Golino  Sped Bus Attendant 8  26,035.20 
  Patricia O. Plaia  Regular Bus Driver 8  26,898.00 
  Paul Plaia   Regular Bus Driver 8  26,898.00 
  Carol J. Winkelman Sped Bus Attendant 8  27,201.60 
    
  
 C. Recommended title change/account code change/hours change effective  
  12/17/2015 - 6/30/2016: 
              Change to: 
  William M. Holland Regular Bus Driver  11-000-270-160-000-0100 
  Sped Bus Driver 
 
  Frank B. Vargovic        Sped Bus Driver    11-000-270-161-000-0100 
  Regular Bus Driver 
 
 D. Recommended leave of absence requests: 
 
  Joanne Fotis   Family  11/17/2015 - 11/18/2015 
  Regular Bus Driver Ext. 
 
  Florence Marshall  Family  11/21/2015 - 12/6/2015 
  Regular Bus Driver Ext. 
 
 E. Recommended for placement on the bus driver substitute list at a rate of  
  $17.00 per hour effective 12/17/2015: 
 
  Fred Dorski     Colleen M. Gulino 
 
  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
 
 F. Recommended for placement on the bus attendant substitute list at a rate of  
  $10.75 per hour effective 12/17/2015: 
 
  Crystal A. Robinson   Brian Dorso 
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  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
 
 G. Retirement: 
 

  Ronald L. West  1/1/2016 
  Regular Bus Driver 
 

14. Extracurricular: 
 

 A.  Fall Half-Year Extracurricular Recommendation & Payment:  
 
  Alyssa Rabo*  HSE Twirling/Color Guard $1,000  
  
 B. Removal of Fall Half-Year Extracurricular Recommendation & Payment: 
 
  Darrel Woodliff  HSE Twirling/Color Guard -$1,000 
 
 C. Winter Coaching Recommendation & Payment: 
 
  Shannon Francis  HSE Asst. Boys’ Swimming $5,268 
 
 D. Updated School Play Recommendations & Payments: (Attached) 
 

High School South 
 

E. Spring Coaching Recommendations & Payments (Attached) 
 
  High Schools East, North and South 
  Intermediate Schools East, North and South 
  
 NOTE: The law on background checks requires ultimate clearance prior to any employment becoming 
 final 
 *Approved Sub List 
 **Not in District 
  
15. Staff Members Off Payroll (Attached) 
 
16. Substitute Nurses/Athletic Trainer/Secretaries (Attached) 
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 NOTE: The law on background checks requires ultimate clearance prior to any     
 employment becoming final 
 
PERSONNEL ITEMS 17-18 
 
CERTIFICATED STAFF 17: 
 
17. Recommended for Employment: 
 {Code = (R) Replacement} 
            $ 
 A. Martha Rodriguez    (R)    57,750 
  BWD+ Social Worker  2/16/2016* - 6/30/2016  (Prorated) 
            (10 Month) 
  * pending release from current district 
 
STAFF FOR EDUCATIONAL PROGRAMS 18: 
 
18. Basic Skills Program:  (Attached) 
 

A. Recommend approval of the attached Title I Basic Skills Program 
 Staff/Salary changes. 

 
  NOTE: The law on background checks requires ultimate clearance prior to any    
  employment becoming final 
 
 

On roll call the following vote:  
  
Ayes: Corby, McCormack, Onofrietti, Rhine, Sigurdson, Torrone, Esparza, Torrone 
Noes: None 
Abstained: None 
Absent: Giovine 
 
 
EDUCATIONAL PROGRAM AGENDA  1-11 
 
EDUCATIONAL PROGRAMS  ITEMS 1-11 - A motion was made by Mr. 
Sigurdson, seconded by Mrs. McCormack and carried that the following resolution be 
approved:  
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1. Application for Reimbursement of Professional Graduate Courses (Attached) 
 
2. Donations: 
 
 A. Recommend the attached be accepted with thanks. 
 
3. Educational Activity Requests (Attached) 
 
4. Extracurricular: 
 
 A. Recommend approval to host The Ninth Annual Toms River High School  
  South Roll with the Indians Invitational Bowling Tournament on Saturday,  
  December 19, 2015. This event will take place at the Ocean Lanes in   
  Lakewood, New Jersey. Richard F. Stratton and John E. Miller will be the  
  tournament and site directors.  There will be no cost to the Board of   
  Education. 

 
5. Graduate Reimbursement (Attached) 
 
6. Handicap Services: (Attached) 
  

A. Out-of-District Day Placement Requests 
 

B. Tuition Pupils Sent Requests (including regular education if applicable) 
 
C. Physical Therapy Services Requests 
 

7. Homebound Instruction (Attached) 
 
8. Homeschooling Requests (Attached) 
 
9. Recommended Professional Leave Requests (Attached) 

 
10. Recommended Professional Development Requests: 
 

A. In support of district initiatives to meet state technology, career and science 
standards through engineering design practices, recommend approval to 
register certificated staff for five Rutgers University full day Makers Skills 
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sessions in January and February 2016 at a cost of $50 per session for up to 
36 staff members (avg. 4-8 per session) for a total cost not to exceed $1,800. 

 
B. In support of district initiatives to meet state technology, career and science 

standards through engineering design practices, recommend approval to 
contract a day of professional development on making with Rogue, Inc. on 
December 21, 2015 for technology teachers at a cost not to exceed $500 for 
trainer and $500 for materials. 

 
11. The New Jersey Seal of Biliteracy: 
 
 A. Recommend approval to participate in The New Jersey Seal of Biliteracy  
  Program for high school students (Attached) 
 
 
  All members present voting Aye. 

  
 OLD BUSINESS – There was none.   
   
 

NEW BUSINESS – Mr. Onofrietti congratulated High School North playrites for the 
$10,000 award and acknowledged the HSN Football game @ Ramapo, where the 
students were very well behaved, adults and faculty did a great job.  
 
Mrs. Rhine thanked the Community for the opportunity to serve as Board member, 
thanked the Administration, Mr. David Healy and Mr. William Doering, her husband,  
wished the new Board members luck, and to all Happy Holidays and Happy New Year.   
 
Mr. Torrone thanked the Community to serve as Board member, thanked the current 
Board of Education, Administration, Business Administration Department, Mr. William 
Doering, Mrs. Wendy Saxton and Mrs. Helena Gregitis for their support and thanked Mr. 
David Healy for all his support and efforts and wished the new Board members the best 
of luck.     
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INQUIRIES FROM GUESTS AND PRESS (limited to 5 minutes as per                                                 
Board Policy # 0167 – Public Participation in Board Meetings) 

 
 Mrs. Golembeski thanked Mrs. Rhine and Mr. Torrone for their time on the Board and 

thanked Mrs. Rhine and Mr. Onofrietti for requesting new Board members presence at 
Board Reorganization meeting, questioned the reward of a car for a student and inquired 
on a Board Member’s residence.   

 
 Mrs. Collingsworth thanked Mrs. Rhine and Mr. Torrone for their service on the Board 

and criticized a Board Committee Chair for comment regarding lack of questions at 
committee meetings. 

  
 Mr. Raimann wishes Mrs. Rhine would remain on the Board, spoke of conflicts with the 

reorganization meeting date, stated ran for the right reasons and will work together with 
everyone. 

 
 Mr. Vacca asked how many Board members were not present for the reorganization in 

prior years. 
   

   
  A motion was made by Mrs. Rhinie, seconded by Mrs. McCormack, and carried 

that the meeting be adjourned at 8:58 P.M. 
 
 
 All members present voting Aye. 
 
 
       ________________________________ 
       Wendy L. Saxton, Board Secretary 
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   Toms River, New Jersey, January 4, 2016 

A Re-Organization Meeting of the Board of Education of the Toms River Regional 
Schools took place at Toms River High School North, 1245 Old Freehold Road, Toms 
River, New Jersey on Monday, January 4, 2016 at 6:30 P.M. 
 
 Board Secretary Wendy Saxton read the following Opening Statement: 
 
 “Good Evening, Welcome to a Re-Organization Meeting of the Board of 
Education of the Toms River Regional Schools.” 
 
 “This meeting was announced to the public through a notice published in the 
Asbury Park Press on December 30, 2015 which constituted at least 48 hours notice as 
required by law under the Open Public Meetings Act.” 
 
PLEDGE OF ALLEGIANCE 
 
 Board Secretary Wendy Saxton led the Board and audience in the Pledge of 
Allegiance.   
 
RECORDING OF ELECTION RESULTS TO BE AFFIXED IN THE MINUTES 

   
  A motion was made by Mrs. Torrone, seconded by Mr. Onofrietti and carried that 

the following recording of election results to be affixed in the minutes be approved: 
 

 All members present voting Aye.  
 
OATH OF OFFICE – 3 Year Terms 
 
 The Oath of Office was administered by Board Attorney, Steve Leone to the 
following elected Board Members:  
 

Toms River Township 
 

Joe Nardini 
Christopher Raimann 

 
South Toms River Township 

 
Gidalty (Gigi) Esparza 

 
  

   



  Toms River, New Jersey, January 4, 2016 
 
 
 
  

ROLL CALL OF ATTENDANCE 
 
 
 A roll call of attendance indicated the following Board Members were present:  
Mr. Russell Corby, Mrs. Gigi Esparza, Mr. Ben Giovine, Mrs. Gloria McCormack, Mr. 
Joe Nardini, Mr. Robert Onofrietti Jr., Mr. Christopher Raimann, Mr. James Sigurdson, 
Mrs. Loreen Torrone. 
  
   
 
 Also in attendance were Superintendent Healy, Board Secretary Saxton, Assistant 
Superintendents Coleman, Natanagara, Business Administrator Doering, Board Attorney 
Leone, guests and press were also present at the meeting. 
 
MOTION TO OPEN NOMINATIONS FOR THE OFFICE OF THE PRESIDENT 
 
 A motion was made by Mr. Corby, seconded by Mr. Giovine and carried to open 
nominations for the Office of President. 
 
 All members present voting Aye. 
 
 Mr. Giovine nominated Mr. Robert Onofrietti for the Office of President; Mr. 
Russell Corby seconded the nomination. 
 
 Board Secretary Saxton called for any other nominations from the floor for the 
Office of President.   There were none.  Mrs. Saxton called for a motion to close the 
nominations for the Office of President. 
 
MOTION TO CLOSE THE NOMINATIONS FOR THE OFFICE OF PRESIDENT 
 
 A motion was made by Mr. Corby, seconded by Mr. Giovine and carried that the 
nominations for the Office of President be closed. 
 
 All members present voting Aye. 
 
ELECTION OF PRESIDENT- ROBERT ONOFRIETTI JR.  
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 On roll call the following vote: 
 
Ayes:  Corby, Esparza, Giovine, McCormack, Raimann, Sigurdson, Torrone 
Noes:  None 
Abstained: Nardini, Onofrietti  
Absent:  None 
 
PRESIDENT PRESIDES 
 
 Board President Robert Onofrietti thanked the Board for their confidence and 
selecting him for another term.   
 
MOTION TO OPEN NOMINATIONS FOR THE OFFICE OF VICE PRESIDENT 
 
 A motion was made by Mr. Corby, seconded by Mr. Giovine and carried that the 
nominations for the Office of Vice president be opened. 
 
 All members present voting Aye. 
 
 Mrs. Esparza nominated Mrs. Loreen Torrone for the Office of Vice President, 
Mrs. McCormack seconded the nomination. 
 
 Board President Onofrietti called for any other nominations for the Office of Vice 
President. 
 
 There were none and closed the nominations for the Office of Vice President.  

 
All members present voting Aye. 

 
MOTION TO CLOSE THE NOMINATIONS FOR THE OFFICE OF VICE 
PRESIDENT 
 
 A motion was made by Mr. Corby, seconded by Mr. Sigurdson and carried that the 
nominations for the Office of Vice President be closed. 
 
 All members present voting Aye. 

 
ELECTION OF VICE PRESIDENT – LOREEN TORRONE 
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 On roll call the following vote: 
 
Ayes:  Corby, Esparza, Giovine, McCormack, Onofrietti, Raimann, Sigurdson  
Noes:  None 
Abstained: Nardini, Torrone 
Absent:  None 
 
 
 INQUIRIES FROM GUESTS AND PRESS- (limited to 5 minutes as per Board 
Policy # 0167 – Public Participation in Board and Other Board Meetings) 
 
There were none 
 
 
DISCUSSION AND APPROVAL OF THE BOARD MEMBER CODE OF 
ETHICS (attached) 

 
 A motion was made by Mrs. Esparza, seconded by Mr. Giovine and carried that 
the Approval of the Board Member Code of Ethics be approved. 
 

On roll call the following vote: 
 
Ayes:  Corby, Esparza, Giovine, McCormack, Nardini Onofrietti, Raimann, Torrone, 
Sigurdson  
Noes:  None 
Abstained: None 
Absent:  None 
 
 A motion was made by Mr. Giovine, seconded by Mrs. McCormack, and carried 
that the meeting be adjourned at 6:51 P.M. 
 
 All members present voting Aye. 
 
 
       ________________________________ 
       Wendy L. Saxton, Board Secretary 
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