THIS IS HOW YOU APPLY FOR THE INTERNAL PROFESSIONAL DEVELOPMENT
OPPORTUNITIES

1. Please click on the link that says “Learn More”:

| @ Career Opportunities| 7 X

€3 C @ www.trschooks.com/zmpioyment ﬁ i

Welcome to the Employment Center Apply Now!

Part Time/Stipend Positions , P — " .
P Welcome to the Toms River Regional Schools Employment Center. Full-time and

substitute applications are accepted onfine only on a rolling basis, twelve

Professional Development

Opportunities months a year. The ability to apply for a position does not indicate avacangy. If a

current vacancy will be listed in on the left under vacancies on the 7
Extended School Year Program (ESY) Applivack appli{aliaﬂ Sie. l ) p ,_./

While you da not need to complete the online application in one session, your - = ’
Substitute/Part-time Oppartunities application is not active until it is complete and submitted. You will receive an u

automatic e-mall once the application has been completed. If you have any
Full-Time/Long:Term Opportunities questions, please contact the personnel listed under the department, Start an application for employment

Applicants who have already filled out applications should always apply toa
pasition when it is posted. Simply sign in to your application and click on the
posted position. Applicants can then check off the position they are interested




1. Gotothe “INTERNAL APPLICANTS” section and click LOG IN. Here you will
log in, or create a username and password to create your account.

/-F Toms River Regional Scho., % \\+ lil\i"él

e & www.applitrack.com/trschools/Onlinefpp/default.aspx ¢ || Q Search ﬁ B ¥ # 9

<< Our Homepage

,,,,ﬁ,(.;f?ck Toms River Regional Schools

Vacancies

| Categories |Locations

Elementary School Teaching (5)

Welcomel

To apply for a substitute position or a vacancy, please click on
View Our Open Positions.

Applications for future employment are accepted anytime. To apply
for a future opening, please click on Start an Application for
Employment.

m

4

Foreign Language Teaching (2)

High School English (1)

High School Fine Ars (2)

High School Math (1} - i —
High School Phys Ed/Health (1) External Applicants Internal Applicants

High School Science (1)

Internal applicants only

Start an application for
employment

High School Social Studies (1)

View internal positions

Intermediate Fine Arts (2)
Intermediate Lanquage Arts (1)
Intermediate kath (1}

Intermediate Phys Ed/Health (1)

Submit an internal
application/transfer form

ate Science (1)




2. Once you are logged in, you click YES YOU CURRENTLY ARE AN EMPLOYEE

IN THE DISTRICT. This is the only way you will see the vacancies as they are
for INTERNAL candidates only.

Navigation:

1. Personal Info

3. Postal Address

4., Vacancy Desired

5. Certifications

6. Education

7. Experience

8. Highly Qualified Teacher

9. Additional Information
10. Supplemental Materials
11. Confirmation

AppliTrack Save as Draft I Finish and Submit

% Please enter all required information.

Are you currently an employee of Toms River Regional Schools?

NOTE: You are an Internal candidate if you are currently under contract as a member of the certified staff, you
make select "Yes" below. All personnel that are currently working as substitute teachers must choose External
candidate, please select "No" below.

) No, 1am not currently an emplayee of Toms River Regional Schools
@) Yes, Tam currently an employee of Toms River Regional Schools

This i ines what ion pages are p d and how your application is
reviewed. If you are uncertain of your current employment status, please contact Toms River
Regional Schools.

m




3. Scroll down to posting you would like to apply to. Check the box and fill out
the additional information.

% Please check the positions for which you would like to be considered.

. Personal Info =

. Current Employment

Options: group by location | search for jobs
Status

- Postal Address Elementary School Teaching
. Vacancy Desired

. Education

. Experience

. Supplemental Materials
[Cust/Maint]

. Additional Information

[7] JoblD 607: Standardg/Based Grading Committee **Internal Only**

. Supplemental Materials

. Supplemental Materials
[Transportation Cleared] =] Science - Chemistry
. Reference Instructions - 7] Jok

¥ i Chemistry Teacher (Permanent)
Transportation .

. References
. Disclosures y s
) [= Social Studies
. Disclosure Page (NC)

. Legal Information [C] JobID 608:

. Confirmation
n

Applmack

3. Fill out only the information requested.

4. We do not need Certifications, Transcripts, Resume, etc. Only a letter as
stated in the job description.
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